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Performance pledge

The Licensing Authority is pleased to state below the Government’s performance targets in
processing straightforward applications for Places of Public Entertainment Licences for
Places Other Than Cinemas and Theatres.

response time of response time of

Food and response time Buildines

major milestones Environmental of Fire Services Depar tmegn t/
Hygiene Department Housinl:g Department

Department
(a) site inspection after
receipt of an .
P 7 working days - -
acceptable
application

before or at the meeting of the Application Vetting Panel
or
upon receipt of clearance from relevant Government
departments, i.e. BD/ICU of HD, FSD, EMSD, etc; whichever
is earlier

(b) issue of “Letter of
Requirements”

(¢) meeting of the within 20 working days upon receipt of acceptance of the

}éell)lfelll cation Vetting licence application
(d) report of compliance
and submission of
all acceptable
certificates, ) i )
documents, etc by
applicant
(1) Regional Office
within 7 working days Adopt 3-tier
after (d) verification
system and
: . . (i1) Ventilation Division random auditing
@) yerlﬁcqtlon 8 wo;klngddays within 16 working days | of the AP/RSE’s
Inspections after () | fier (d) for the 1 & 2" | certification will
inspection; (within 21 | be conducted
working days after (d) for | after issue of
the 3" inspection and licence
onwards)
(f) issue of Fire within 7 working days
Services Certificate ) after (e)(i) )
(g) issue of “Letter of within 7 working days
Compliance” ) after (e)(ii) )
7 working days
(h) issue of PPE after full
Licence compliance with i i
requirements

To help us serve you as we pledge, please:
® submit your application form together with four copies of a proposed layout plan as
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soon as possible; in case laser equipment is proposed to be installed, 5 copies of a
proposed layout plan are required;

® do not revise the proposed layout plans unnecessarily once submitted;

® inform us of your new correspondence address and contact telephone number should
there be any changes;

® quote your case number, if any, and leave your contact telephone number in your
correspondence with us.
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Section 1 - Introduction

1.1. The purpose of this Guide is to provide members of the public with general information
to assist them in their applications for “Places of Public Entertainment Licences for
Places Other Than Cinemas and Theatres (PPEL)” under the Places of Public
Entertainment (PPE) Ordinance (Cap.172) and its subsidiary legislation.

1.2. This Guide is not a legal document and does not in any way absolve any person from
compliance with any provisions of relevant legislation. Information contained in this
Guide is for general reference only. It aims to set out the general requirements for the
issue of such licences and should be read by those interested in establishing and
operating places of public entertainment other than cinema/theatre in Hong Kong.
Although every attempt has been made to ensure that this Guide is complete and up-to-
date, please note that revision may be made to this Guide from time to time.

1.3. Applications for the PPEL are processed in accordance with the PPE Ordinance
(Cap.172) and its regulations and relevant legislation. Applicants and their employees,
agents and contractors must not offer an advantage as defined in the Prevention of
Bribery Ordinance (Cap. 201) to any government officer in connection with their
applications or while having dealings of any kind with government departments.

Legislation

1.4. No one shall keep or use any place of public entertainment without a licence granted
under the PPE Ordinance (Cap.172). It is an offence (i) to keep or use a PPE without
a licence granted under the PPE Ordinance’ ; or (ii) for the licensee to breach any
licensing conditions imposed by the Licensing Authority” after the issue of a licence.

1.5. “Public entertainment” means any entertainment, as mentioned below, to which the
general public is admitted with or without payment.

1.6. “Place of public entertainment (PPE)” as defined in Section 2 of the PPE Ordinance
(Cap. 172) means:-

(a) so much of any place, building, erection or structure, whether temporary
or permanent, capable of accommodating the public; and

(b) any vessel,

in or on which a public entertainment is presented or carried on whether on
one occasion or more.

1.7. Section 2 and Schedule 1 to PPE Ordinance (Cap.172) provides that, “Entertainment”
includes the following activities or any part of them -

(a) a concert, opera, ballet, stage performance or other musical, dramatic
or theatrical entertainment;

(b) acinematograph or laser projection display;

(¢c) acircus;

(d) lecture or story-telling;

! According to Section 4 of the PPE Ord. (Cap. 172), any person found guilty of the offence shall be liable on conviction to
a fine at level 4 (310,001 to $25,000) and imprisonment for 6 months, and to a further fine of $2000 for every day during

which the offence has continued.
2According to Reg. 171 of the PPE Reg. (Cap. 172 sub. leg.), any person holding a licence who breaches the licensing
conditions shall be liable on conviction to a fine of level 2 ($2,001 to $5,000) and to imprisonment for 6 months.
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(e) an exhibition of any 1 or more of the following, namely, pictures,
photographs, books, manuscripts or other documents or other things;

(f) a sporting exhibition or contest;

(g) abazaar;

(h) an amusement ride within the meaning of the Amusement Rides (Safety)
Ordinance (Cap. 449) or any mechanical device (other than such an
amusement ride) which is designed for amusement;

(1) adance party.

1.8. “Stage performance” includes a tragedy, melodrama, comedy, farce pantomime,
revue, burlesque, burletta, shadow play, an exhibition of dancing, conjuring or juggling,
an acrobatic performance and any other stage event including an interlude.

1.9. “Dance party” means an event with all of the following attributes —

(a) music or rhythmic sound of any kind or source is provided at the event;

(b) the primary activity at the event is dancing by the persons attending the
event;

(c) either —
(1) the number of persons attending the event exceeds 200 on at least one

occasion during the event; or

(i1) any part of the event occurs between 2 a.m. and 6 a.m.

Licensing Authority

1.10. The Secretary for Home Affairs is the Licensing Authority who has authorized the
Director of Food and Environmental Hygiene under Section 3B of the PPE Ordinance
(Cap. 172) to issue or cancel any licence or exercise any other function relating to
licensing matters under the PPE Ordinance (Cap.172). The FEHD provides a
one-stop service to process the application by referring it to BD/Housing
Department® (HD), FSD, EMSD or any other relevant Government departments.

Contact us

1.11. Applicants may obtain the application form (FEHB104) and information on licensing
matters for PPE from the website® of the FEHD. Similarly, the applicant might
browse the website” of the FSD for fire safety requirements. Enquiries on licensing
matters could be made by telephone, in writing or in person to the following
Government departments:-

? The Independent Checking Unit of the HD takes up the role of the BD if a proposed PPE is situated in the Housing
Authority s (HA) properties and the divested HA's properties.

* www.fehd.gov.hk/forms/application_form_for PPE_licence.html

7 www. hkfsd.gov. hk/home/eng/source/licensing/premises. htm#e3
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Food and Environmental Hygiene Department
(enquiries about licensing and health / hygiene matters)

Licensing Offices

Licensing Office - Hong Kong and Islands

Lockhart Road Municipal Services Building, 8th floor, 225 Hennessy Rd, Hong
Kong

Tel : 2879 5720 Fax : 2507 2964 e-mail: hkis lo@fehd.gov.hk

Licensing Office - Kowloon
Pei Ho Street Municipal Services Building, 4th floor, 333 Ki Lung St, Kowloon
Tel : 2729 1298 Fax : 2789 0107 e-mail: kln_lo@fehd.gov.hk

Licensing Office - New Territories
4/F, Tai Po Complex, No. 8 Heung Sze Wui St, Tai Po, N.T.
Tel : 3183 9225 Fax : 2606 3350 e-mail: nt_lo@fehd.gov.hk

Restaurant Licensing Resource Centre
Pei Ho Street Municipal Services Building, 4th floor, 333 Ki Lung St, Kowloon
Tel : 2958 0694 Fax : 2708 9761 e-mail: enquiries@fehd.gov.hk

District Environmental Hygiene Offices

Central/Western District Environmental Hygiene Office

10/F, Sheung Wan Municipal Services Building,

345 Queen’s Road Central, Hong Kong

Tel. no.: 2545 0506 Fax no.: 2851 7653 e-mail: cwdoeh@fehd.gov.hk

Eastern District Environmental Hygiene Office

3/F, Quarry Bay Municipal Services Building,

38 Quarry Bay St, Hong Kong

Tel. no.: 3103 7041 Fax no.: 2565 8203 e-mail: edoeh@fehd.gov.hk

Southern District Environmental Hygiene Office

4/F, Aberdeen Municipal Services Building,

203 Aberdeen Main Rd, Hong Kong

Tel. no.: 2903 0411 Fax no.: 2873 1608 / 2552 9071

e-mail: sdoeh@fehd.gov.hk

Wanchai District Environmental Hygiene Office

7/F, Lockhart Road Municipal Services Building,

225 Hennessy Rd, Wanchai, Hong Kong

Tel. no.: 2879 5760 Fax no.: 2519 6884 e-mail: wchdoeh@fehd.gov.hk

Islands District Environmental Hygiene Office
6/F, Harbour Building, 38 Pier Rd, Central, Hong Kong
Tel. no.: 2852 3215 Fax no.: 2545 2964 e-mail: isdoeh@fehd.gov.hk

10
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Kowloon City District Environmental Hygiene Office

3/F & 4/F, To Kwa Wan Market and Government Offices,

165 Ma Tau Wai Rd, Kowloon

Tel. no.: 2715 4608 Fax no.: 2761 0718 e-mail: kedoeh@fehd.gov.hk

Kwun Tong District Environmental Hygiene Office

Level 7, Shui Wo Street Municipal Services Building,

9 Shui Wo St, Kwun Tong, Kowloon

Tel. no.: 3102 7373 Fax no.: 2343 6734 e-mail: ktdoeh@fehd.gov.hk

Mong Kok District Environmental Hygiene Office

6/F & 7/F, Fa Yuen Street Municipal Services Building,

123A Fa Yuen St, Mong Kok, Kowloon

Tel. no.: 2749 362 Fax no.: 2391 5572 e-mail: mkdoeh@fehd.gov.hk

Sham Shui Po District Environmental Hygiene Office

8/F-10/F, Un Chau Street Muncipal Services Building,

59-63 Un Chau St, Sham Shui Po, Kowloon

Tel. no.: 2748 6943 Fax no.: 2748 6937 e-mail: sspdoeh@fehd.gov.hk

Wong Tai Sin District Environmental Hygiene Office

3/F, Tai Shing Street Market Building,

121 Choi Hung Rd, Wong Tai Sin, Kowloon

Tel. no.: 2997 9005 Fax no.: 2351 5710 e-mail: wtsdoeh@fehd.gov.hk

Yau Tsim District Environmental Hygiene Office

3/F & 4/F, Kwun Chung Municipal Services Building,

17 Bowring St, Yau Ma Tei, Kowloon

Tel. no.: 2302 1301 Fax no.: 2735 5955 e-mail: ytdoeh@fehd.gov.hk

Sha Tin District Environmental Hygiene Office

Unit 1201-1207, 1220-1221, 12/F, Tower 1,

Grand Central Plaza, 138 Rural Committee Rd,

Sha Tin, New Territories

Tel. no.: 2634 0136 Fax no.: 26340442 e-mail: stdoeh@fehd.gov.hk

Tai Po District Environmental Hygiene Office

3/F, Tai Po Complex,

8 Heung Sze Wui St, Tai Po, New Territories

Tel. no.: 3183 9119 Fax no.: 2650 1171 e-mail: tpdoeh@fehd.gov.hk
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North District Environmental Hygiene Office

4/F, Shek Wu Hui Municipal Services Building,

13 Chi Cheong Rd, Sheung Shui, New Territories

Tel. no.: 2749 3627 Fax no.: 2679 5695 e-mail: ndoeh@fehd.gov.hk

Sai Kung District Environmental Hygiene Office

8/F, Sai Kung Tseung Kwan O Government Complex,

38 Pui Shing Road, Tseung Kwan O, New Territories

Tel. no.: 3740 5100 Fax no.: 2792 9937 e-mail: skdoeh@fehd.gov.hk

Kwai Tsing District Environmental Hygiene Office

9/F, Kwai Hing Government Offices Building.,

166-174 Hing Fong Rd, Kwai Chung, New Territories

Tel. no.: 2619 9482 Fax no.: 2480 4023 e-mail: kwtdoeh@fehd.gov.hk

Tsuen Wan District Environmental Hygiene Office

3/F, Yeung Uk Road Municipal Services Building,

45 Yeung Uk Rd, Tsuen Wan, New Territories

Tel. no.: 2212 9735 Fax no.: 2414 8809 e-mail: twdoeh@fehd.gov.hk

Tuen Mun District Environmental Hygiene Office

1/F & 3/F, Tuen Mun Government Offices Building,

1 Tuen Hi Rd, Tuen Mun, New Territories

Tel. no.: 2451 3113 Fax no.: 2452 6559 e-mail: tmdoeh@fehd.gov.hk

Yuen Long District Environmental Hygiene Office

2/F-5/F, Yuen Long Government Offices,

2 Kiu Lok Square, Yuen Long, New Territories

Tel. no.: 2920 7605 Fax no.: 2477 5099 e-mail: yldoeh@fehd.gov.hk

Buildings Department

(enquiries about building safety requirements)
Licensing Unit
12/F, Pioneer Centre, 750 Nathan Rd, Kowloon
Tel : 2626 1085  Fax: 2625 0703 e-mail: ciclic_nb@bd.gov.hk

(requests for viewing of approved plans and documents)
Customer Service Unit of Building Information Centre
Tel : 2626 1207  Fax: 2625 4367 e-mail: enquiry@bd.gov.hk

12



Housing Department
(enquiries about building safety requirements of venues situated in the Housing
Authority’s properties)

Independent Checking Unit

10/F, 138 Lung Cheung Rd, Wong Tai Sin, Kowloon

Tel : 3162 0488 Fax : 2762 9230

Fire Services Department
(enquiries about fire safety requirements )
Hong Kong Regional Office
M/F, Sheung Wan Fire Station, 2 Western Fire Services Street, Sheung
Wan, Hong Kong
Tel: 2549 8104 Fax: 2559 3461 e-mail: Ichfpro2@hkfsd.gov.hk

Kowloon West Sub-Regional Office

6/F, East Wing, Tsim Sha Tsui Fire Station, 333 Canton Road, Tsim Sha
Tsui, Kowloon.

Tel: 2302 5339 Fax:2302 5314 e-mail: Ickfpro@hkfsd.gov.hk

Kowloon East Sub-Regional Office
Room 403, 4/F, West Wing, Tsim Sha Tsui Fire Station, 333 Canton Road,
Tsim Sha Tsui, Kowloon
Tel: 2302 5310 Fax:27225256 e-mail: Ickfpro2@hkfsd.gov.hk

New Territories Regional Office
Room 402, 4/F., West Wing, Tsim Sha Tsui Fire Station, 333 Canton Road,
Tsim Sha Tsui, Kowloon.
Tel : 2302 5373  Fax:2443 1411 e-mail: Icstfpro@hkfsd.gov.hk

Ventilation Division
5/F, South Wing, Fire Services Headquarters Building, 1 Hong Chong
Road, Tsim Sha Tsui East, Kowloon
Tel : 2718 7567 Fax:2382 2495 e-mail: fsvent@hkfsd.gov.hk

Office of the Licensing Authority of the Home Affairs Department
(enquiries about Amusements With Prizes Licence)
Entertainment Licensing Team

9/F, Revenue Tower, 5 Gloucester Rd, Wan Chai, Hong Kong

Tel: 2594 5824  Fax: 25113860 e-mail: hadlaeng@had.gov.hk



Electrical and Mechanical Services Department
3 Kai Shing Street, Kowloon, Hong Kong

Tel :
Tel :
Tel :
Tel.:

2808 3548 (enquires about amusement ride matters)
2808 3832 (enquires about fixed electrical installations)
2808 3106 / 28083100 (enquires about laser equipment)
2808 3545 Fax : 2577 4901 e-mail: glsd@emsd.gov.hk

Hong Kong Police Force
Licensing Office

Tel :

2527 7500 Fax:2200 4325 e-mail: general-licensing@police.gov.hk



Application Guide

Places of Public Entertainment Licences for Places Other Than Cinemas and Theatres

Section 2 -  Licensing requirements for issue of a PPEL

2.1.

In order to protect public health and public safety in the conduct of public
entertainment, each relevant department will stipulate its own licensing requirements
for compliance by the applicant. The FEHD, with authorization from the Licensing
Authority, will specify the health/hygiene requirements and convey the building safety
requirements from BD / HD, specific to the events and activities to be conducted in
each individual venue, in the form of a “Letter of Requirements”. Only upon full
compliance with the “Letter of Requirements”, will a PPEL be issued to the applicant.

Health / hygiene requirements

2.2.

The FEHD will specify health and hygiene requirements regarding the provision of
sanitary fitments, ablution facilities, ventilation, etc. Samples of the licensing
requirements are at Appendices 1 to 6.

Building safety requirements

2.3.

2.4.

2.5.

The BD / HD® will first assess the suitability of premises for PPE in regard to the
following building safety areas:

(a) Structural safety;

(b) Fire resisting construction;

(¢) Means of escape and access for firefighting and rescue;

(d) Unauthorized building works affecting public safety; and

(e) Compliance with Part VI A of the Building (Planning) Regulations (Cap.123
sub. leg.).

Further details are given in Appendix 7.

If a temporary structure is to be used / erected as the proposed PPE, there are other
building safety requirements as detailed in Appendix 8. Applicants should ensure that
construction of all the structures is completed for inspection by BD at least two
working days before the function is due to take place.

The compliance with building safety requirements may involve complicated technical
issues which may be difficult to overcome. Besides, where alteration and addition
works involving the structure or means of escape of a building are to be carried out,
formal submission of plans for the proposed works to the BD by an Authorized Person
(AP) (an architect, engineer or surveyor registered under the Buildings
Ordinance(Cap.123)) and/or Registered Structural Engineer (RSE) may be required.
Therefore, the applicant is strongly advised to enlist the service of an AP at the early
stage to avoid unnecessary waste of time and efforts resulting from unsuccessful
applications. The lists of AP and RSE registered under the Buildings Ordinance

® The Independent Checking Unit (ICU) of the HD takes up the role of the BD if a proposed PPE is situated in the

Housing Authority’s (HA) properties and the divested HA’s properties.

15
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(Cap.123) are available in the BD’s’ web site.

Fire safety requirements

2.6. There are general fire safety requirements published in FSD’s web-site® to protect

2.7.

public safety and the premises against fire, limit its spread and at the same time give
warning to the occupants of the premises. These requirements mainly include :

(a) Fire safety advice for PPE Licence (PPA109(ADV) at Appendix 9)

(b) Fire service installations and equipment; and safety standard of decoration and
furniture (Form PPA/109(1) at Appendix 10).

¢) Emergency lighting systems (Form PPA/104(4™ Revision) at Appendix 11
gency lighting sy pp

(d) Self-contained luminaries emergency lighting systems (Form PPA/104A (4™
Revision) at Appendix 12).

(e) Mechanical ventilating system (Appendix 13).

Alternatives to prescriptive fire safety requirements

Should the applicants have insurmountable difficulties on complying with the
prescribed requirements, they can submit alternatives proposals for FSD’s
consideration. For example, applicants can adopt the Fire Engineering approach, or
submit a study report to explain how they will tackle problems of fire suppression,
smoke control, evacuation and access of fire services, etc.

7 www.bd.gov.hk

¥ www.hkfsd.gov.hk/home/eng/licensing.html
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Section 3 -  The licensing process

3.1. There are 4 phases in the PPE licensing process :

Phase 1. Pre-application
Phase 2.  Application
Phase 3. Compliance and certification

Phase 4. Obtaining the licence

3.2. The procedures for processing an application for a PPEL are outlined at Appendix 14.

Phase 1 — Pre-application
DOs & DON’Ts

3.3. Before planning a public entertainment business, you may contact relevant
Government departments for pre-submission enquiry service. In this connection, the
contact points of relevant Government departments are provided at para. 1.11. The
following DO’s and DON’Ts should be noted.

“DO’s”
(a)

(b)

(©)

Choose premises permitted under Part VIA of Building (Planning) Regulations,
(Cap. 123F) and comply with the Code of Practice’ for the Provision of Means of
Escape in Case of Fire 1996; or choose purpose-built PPE premises.

Prepare four copies of layout plans and ventilation layout plans of the proposed
premises, drawn in metric units to a scale of not less than 1:100, for submission
together with the application to the respective Licensing Office of the FEHD
according to the location of the proposed PPE.

Note the relevant requirements in respect of building safety, fire safety, drainage,
air pollution and noise control as stipulated in the relevant ordinances.

”DON’]—:S' 2

(a)
(b)

(©)

(d)

DON’T choose premises in areas designated for emergency use.

DON’T revise the proposed layout plans unnecessarily once submitted, especially
after the application has been cleared by the Application Vetting Panel.
Revisions will cause delay in the processing of applications.

DON’T start renovating or decorating a premises before an application has been
cleared by the Application Vetting Panel (para. 3.18)

DON’T commence business before a licence is issued by the Licensing Authority.

? www. bd.gov. hk/english/documents/code/e_moe.htm

17
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(e) DON’T ignore the requirements imposed by other Government departments
including the Buildings Department (BD)/ICU of HD, the Fire Services
Department (FSD) and the Environmental Protection Department (EPD)
notwithstanding that a licence has been granted by the Licensing Authority.

3.4. In choosing the premises, the applicant must ensure that operation of PPE business is
in compliance with the requirements imposed under the PPE Ordinance (Cap.172).
Applicants are advised to make reference to all relevant legislation from the website™
of the Department of Justice. Hard copies of the PPE Ordinance (Cap.172) could be
bought at the Government Publications Sales Unit at Room 626, 6/F North Point
Government Offices, 333 Java Road, North Point, Hong Kong.

3.5. Applicants are strongly advised to check well in advance and confirm compliance
with the following documents that the premises are permitted to be used for carrying
on the PPE business:

- the Government Lease,

- the Deed of Mutual Covenant,

- the Occupation Permit of the building, and

- the relevant statutory town plan and the Notes attached to the plan.

Checklist of documents for supporting an application
3.6. The applicant is required to submit relevant documents to the Licensing Authority and

relevant departments at different stages in order to fulfil the requirements before / after
the issue of licence. A checklist of the required documents is given at Appendix 15.

10 www.legislation.gov.hk
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Phase 2 - Application

The submission package

3.7. Any person who desires to keep or use any permanent PPE other than cinema / theatre
shall submit, at least 42 days before the commencement of the public entertainment, a
prescribed application form, i.e. FEHB 104, in quadruplicate together with four copies
of the following plans including floor layout and ventilation layout to the respective
Licensing Offices of the FEHD-.

(a)
(b)

(©)

(d)
(e)

complete plans showing elevations and sections;

block plans showing the location of the premises in relation to any adjacent
lots and building and to the public thoroughfares;

drawings or diagrams showing the installation of any electrical, lighting,
cooling, ventilation or mechanical apparatus;

location of all existing Fire Service Installations in the existing premises; and
such information and specifications as the BD/ICU of HD, FSD and the

Licensing Authority may consider necessary.

3.8. If a temporary structure is to be used / erected in the proposed PPE, the submission
drawings should illustrate the proposed method of construction and the spacing and
scantling of structural members. Details of the building safety requirements are listed
in Appendix 8.

Essential points to note in drawing layout plan

3.9. Every plan should be drawn in one whole piece, not blurred and with no single line

drawing.

In addition, the plan should be drawn to scale, in metric unit and with the

exact boundaries of premises under application for PPEL clearly delineated.

Standard of drawings

3.10.The plans should be drawn to the nearest metric scales of not less than 1:100 and show
in particular the following-

(2)

(b)

(©)
(d)

(e)

(H
(2

each part of the place intended to be used for holding entertainment (e.g. the
proposed location of all game zones);

each part of the place intended to be used for seating or otherwise
accommodating an audience, if any;

each existing and any proposed exit route from the place;

the position or location in the place of any existing or proposed permanent
structure;

each part of the premises in which it is intended that temporary barriers may
be erected or otherwise provided;

the proposed or actual location in the premises of all sanitary fitments;

the proposed or actual location in the premises of fire service installations
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and equipment;

(h) all or, as may be appropriate, any 1 or 2 of the following means by which
ventilation of the place, or any part thereof, is provided, namely, windows,
ducts or any mechanical means; and

(1) the proposed or actual location in the premises of all laser equipment (if any).

Preliminary screening, site inspection & referrals

3.11

Screening by the FEHD

. Upon receipt of the application, a case manager from the FEHD will conduct initial

screening of the application and a site inspection. The FEHD would check whether
the application form is properly completed with all the requisite information, e.g. the
purpose of the event, maximum number of persons to be accommodated in the venue
at any one time, etc. Besides, the FEHD would also check whether the submitted
plans are properly depicted with demarcated boundary of the venue holding the PPE
activity and all particulars as required under Reg.162(3) of PPE Regulations (Cap.172
sub. leg.) are shown. If the application is acceptable in principle, the application
together with the layout plans will be sent to the BD, FSD, Electrical and Mechanical
Services Department (EMSD) and Hong Kong Police Force (HKPF) for comments as
appropriate.

Screening by BD / HD"!

3.12. Upon receipt of FEHD’s referral, staff of the BD / HD will carry out site inspections

3.13.

to check the accuracy of the submitted plans and determine the building safety
requirements. BD’s comments / HD’s comments will be incorporated into a “Letter
of Requirements” and a copy of the building safety requirements will also be sent to
the applicant direct.

The BD/HD classifies building safety issues into 3 categories at Appendix 16. If
there are unauthorised building works (UBW) with significant safety issues
(Appendix 17) identified during the BD’s / HD’s inspection, the BD may issue
requirements to the applicant for removal of the UBW. The FEHD will not issue
any “Letter of Requirements” until the BD / HD has confirmed the removing of the
UBW.

Screening by FSD

3.14. Upon receipt of FEHD’s referral, the FSD will make direct contact with the applicant.

3.15.

If the premises and the proposed layout are considered suitable for the operation of a
PPE, detailed fire safety requirements will be issued to the applicant direct with
copies sent to the FEHD. Otherwise, a letter of objection stating the reasons for
objection will be issued to the applicant.

If the applicant has indicated in his application that a mechanical ventilating system

"' As explained in Section I, HD enforces Buildings Ordinance on behalf of BD in HA properties.
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(VS) will be provided at the premises, fire safety requirements on mechanical VS will
be issued to the applicant by FSD direct.

“Letter of Requirements”

3.16. Upon receipt of clearance from the departments concerned, the licensing
requirements, comprising hygiene and building safety requirements, would be sent to
the applicant in the form of a “Letter of Requirements” before the Application Vetting
Panel (AVP) meeting is held. Fire safety requirements will be issued to the
applicant by the FSD separately. The standard licensing requirements and conditions
issued by the FEHD for PPE licences are at Appendices 1 to 6 for reference only.

3.17. If clearance from the departments concerned has not been obtained, the health /
hygiene requirements and conditions in draft form would be sent to the applicant (for
reference only) not less than 2 working days in advance of the AVP meeting. The
“Letter of Requirements” will then be issued at the AVP meeting after receipt of full
clearance from the departments concerned.

Application Vetting Panel (AVP)

3.18. An AVP will be arranged at which the applicant and / or his / her representatives can
discuss his application and the “Letter of Requirements” with officers of the BD/HD,
FSD and the Licensing Authority. Applicant should involve his / her Authorised
Persons / consultants / fire services contractors / ventilation contractors where
applicable at an early stage of licence application and to include them at the AVP
meeting to ensure a clear understanding of all the licensing requirements and
conditions. If there are serious or major impediments to licensing, the applicant will
also be informed at the meeting.

Alternatives to prescriptive licensing requirements

3.19. Apart from prescriptive licensing requirements, applicants may propose the use of
non-standard items / an alternative approach to comply with certain licensing
requirements. Justification coupled with relevant test report(s) / document(s) for
proving the compliance of stipulated / accepted standards to the satisfaction of the
concerned departments shall be submitted for consideration.

3.20. Upon receipt of such proposal, the FEHD will process the application within 14
working days while the BD/ICU of HD and FSD will inform the applicant of the time
that they need to complete the assessment via a letter to be issued within 14 working
days.

Layout plan revised after submission

3.21. Whenever there are changes to the submitted plans, the applicant is required to
highlight any proposed changes on the revised plans with colour pens and simple
description before submitting the revised plans to the FEHD for consideration.
Revised plans not in compliance with this requirement will be rejected. Applicant
should note that the departments concerned would not be responsible for any delay
caused by the errors and omissions in highlighting all changes.
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3.22. The FEHD will refer the revised plans to BD / HD, FSD or other departments for
processing within 3 working days. The FSD will process 90% of these cases within
20 working days while the BD will process 85% of the cases within 12 working days.
The Director of Food and Environmental Hygiene will issue a ”Letter of
Requirements” within 7 working days after clearance with the departments concerned.
Criteria for making referral to other Government departments are highlighted in
Appendix 18. As referrals of revised plans will inevitably lengthen the approving
process, revision of the submitted plans should be kept to the minimum. The actual
time required in the processing of applications by different departments may vary
depending on the actual circumstances of each case.
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Phase 3 - Compliance and Certifications

3.23.

The applicant is required to report to the respective departments for verification once.
The applicant considers that the licensing requirements have been fully complied with.
The applicant might browse the FEHD’s web-sitei2® for “lessons learnt” to avoid
common shortfall of licensing requirements.

Report compliance of health / hygiene requirements

3.24.

3.25.

Upon compliance of all licensing requirements, the applicant should immediately
inform the Assistant Secretary (Other Licences) or the Case Manager concerned in
writing or by phone. They will arrange for a verification inspection within 8 working
days. If the applicant fails to comply with the licensing requirements, the Assistant
Secretary (Other Licences) concerned will also inform him / her of the outstanding
requirements in writing for his / her early remedial action on top of the advice given
on-site by the Case Manager during the verification inspection. The applicant should
report compliance again for another verification inspection as may be appropriate.

If no report of compliance with licensing requirements is received, the FEHD Case
Manager will only inspect the premises within the first 3 months and check the
progress of the application. After that, FEHD will issue reminders to the applicant at
quarterly interval.

Report compliance of building safety requirements

3.26.

3.27.

In order to streamline the certification process, the BD has adopted a 3-tier system for
verification of compliance with building safety requirements categorized by risk
levels into Categories 1, 2 and 3, as detailed at Appendix 16. Building safety
requirements will also be categorized by another 3 categories and incorporated into
the “Letter of Requirements”. Details of the 3-tier system are given at Appendix 19.

Under this 3-tier system, the applicant is required to report compliance of
requirements as follows :

(@) Category 1 requirements —an applicant to report compliance to FEHD direct.

(b) Category 2 requirements — the Authorized Person (AP) or Registered
Structural Engineers (RSE) to report compliance to FEHD direct.

(c) Category 3 requirements - the Authorized Person (AP) or Registered
Structural Engineers (RSE) to report compliance to BD direct.

Report of compliance of fire safety requirements

3.28.

The proof of compliance with fire safety requirements is a Fire Services Certificate
and a Letter of Compliance (Ventilating System) issued by the FSD. Appendix 20
illustrates the procedures of issuing a Fire Services Certificate and Letter of

12 http://www.fehd.gov.hk/english/forms/ppe-learnt.html
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Compliance (Ventilating System) by FSD.

3.29. Upon full compliance of fire safety requirements, applicants or their authorized
representatives should submit

(a) the Certificate of Fire Service Installations and Equipment (FS 251) and
Certificate of Compliance (FSI/314A or FSI/314B) (Appendices 21-23)
issued by a registered fire service installation contractor to confirm that the
FSI are in efficient working order;

(b) a test report and / or a catalogue of emergency lighting unit to show the
compliance of standard for any self-contained battery type emergency
lighting unit installed;

(c) the invoice from the manufacturers / suppliers indicating that the PU foam
filled furniture items meet the relevant flammability standards and a copy of
the test certificate issued by a testing laboratory accredited to conduct tests
according to the specified standards (the test certificate should bear the
suppliers / manufacturer’s company seal for authentication purpose and the
PU foam filled furniture should bear the appropriate labels showing the
compliance of the specified standard.)

and inform the FSD by phone or in writing so that compliance inspections could be
arranged.

Non-compliance with fire safety requirements

3.30. If non-compliance with fire safety requirements is spotted during the inspection, the
inspector will inform the applicant in writing of any remedial works required, and
arrange for follow-up inspections after the applicant reports the completion of
remedial works.

“Fire Services Certificate”

3.31. The applicant will be notified in writing by FSD that a Fire Services Certificate
(Appendix 26) will be ready for collection if :

(a) the follow-up inspection has proved that all fire safety requirements have
been complied with, and

(b) the layout of the premises conforms to the approved plan.

The FEHD will be notified of the issue of the Fire Services Certificate which is one
of the pre-requisites for the issue of a PPE licence.

3.32. The Fire Services Certificate remains valid only if the actual layout of the premises
conforms to the latest plans accepted by FSD, and that all necessary fire safety
requirements stipulated are fully complied with. If there are alterations or additions
to the premises that may affect fire safety, a new Fire Services Certificate may be
required.

24



Application Guide

Places of Public Entertainment Licences for Places Other Than Cinemas and Theatres

Report of compliance of fire safety requirements of mechanical ventilating system (VS)

3.33. When the ventilation works are completed on site, the applicant should submit the
following documents so that an inspection could be arranged :

(a) a duly completed prescribed form (Vent/425 at Appendix 24)

(b) three sets of ventilation / air-conditioning layout plans of the ventilation
drawings in advance to the FEHD who will refer the plans to the Ventilation
Division of FSD for reference during compliance inspection.  The
ventilation drawings shall clearly indicate the layout of all air ducts,
positions of fire damper and ventilation equipment, if applicable, in
connection with the licensing area regardless it is an existing or new
installation.

(c) avalid annual inspection certificate for an existing mechanical VS, if any.

(d) an authorization letter to appoint a representative for document submission,
attending compliance inspections and receiving advice if the applicant will
not personally handle the application.

3.34. Failure to provide sufficient information (e.g. as-built drawings) and necessary
certification document may delay the inspection and the issue of the Letter of
Compliance (VS).

Non-compliance of fire safety requirements of VS

3.35. If the VS does not comply with all the fire safety requirements, the Inspector will
advise the applicant or the appointed representative of any remedial works required,
followed by a list of non-compliance items to be issued through the FEHD.

3.36. After rectifying the defects of the VS, the applicant is required to report compliance
to the Ventilation Division once again. The procedure is identical to that of the
initial inspection.

“Letter of Compliance (VS)”

3.37. Upon the full compliance with the fire safety requirements for the mechanical VS and
the availability of drawings, certificates, etc, a Letter of Compliance (VS) (Appendix
25) will be issued by the Ventilation Division of FSD to the applicant with a copy to
the FEHD.

3.38. The purpose of Letter of Compliance (VS) is to certify that the mechanical ventilating
system installed has been inspected and complies with the fire safety provisions
stipulated in the Building (Ventilating Systems) Regulations (Cap. 123J) and the fire
safety requirements on mechanical ventilating system issued by FSD.
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Phase 4 - Obtaining the Licence

Issue of a licence

3.39. After confirming that all licensing requirements have been complied with, the
Licensing Authority will issue the PPEL to the applicant for 1 year or such period as
may be specified in the licence, upon payment of licence fee.

3.40. The grant of a licence does not exempt a licensee from applying for the necessary
permission from other authorities concerned for the use of the site, or from complying
with any conditions or requirements which may be stipulated by other Government
departments.

Licence and related fees

3.41. The fee schedule is at Appendix 27. The PPE licence fee may be reduced to a
nominal sum of $140 and $520 in urban area and NT area respectively, when it
appears to the Licensing Authority that a PPE is kept or used by any of the
following —

(a) areligious, charitable, welfare body, organization or institution
recommended by the Director of Home Affairs; and

(b) an educational institution or organization recommended by the Permanent
Secretary for Education and Manpower.

3.42. If an applicant needs to apply for licence fee reduction/waiver as per Regulation 178
of the Places of Public Entertainment Regulations (Cap. 172, sub. leg.), he should
submit a copy each of the following documents via the FEHD to the Director of
Home Affairs for his consideration—

(a) the Memorandum and Articles of Association of the organization, if applicable
(b) the latest Annual Return of the organization, if applicable;
(c) approval letter for tax exemption issued to the organization by the Inland
Revenue Department under Section 88 of the Inland Revenue Ordinance (Cap.
112), if any ;
(d) record of registration of the organization under the Societies Ordinance (Cap.
151), if applicable
Apart from the above listed documents, the applicant may be required to submit other
relevant documents for application for licence fee reduction/waiver.

Validity of a licence
3.43. A PPEL will be valid for one year or such period as may be specified in the licence.

3.44. If the public entertainment will take place in a temporary structure, the validity of the
licence, known as Temporary PPEL, will be limited to one month or less as the
Licensing Authority may deem fit.
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Display of licence

3.45. Licensee is required to display a licence in a conspicuous position at the main
entrance of the premises in respect of which the licence is applied for.
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Section 4 -  Licence renewal, transfer, cancellation, temporary closure, appeal

Renewal of licence

4.1.

Prior to the expiration of the PPEL, the FEHD will issue a letter to the licensee asking
him to confirm his intention to renew the licence or not by completing and returning
the stub attached to the letter. After the receipt of his intention to renew the licence,
the FEHD will consult the BD, FSD and other relevant Government departments
where necessary on the renewal of the licence. The FEHD may renew a PPEL subject
to the compliance with further requirements, if any, after the consultations.

Transfer of licence

4.2.

4.3.

The Licensing Authority may permit, or subject to such conditions as it may deem fit
to impose, permit the transfer of a licence to another person, and such transfer shall
be endorsed on the licence.

In order to simplify and expedite the transfer of PPEL, both outgoing and incoming
licensee could sign an undertaking with separate legal representation on a voluntary
basis. They will undertake that there is no deviation of the licensed premises from
the approved layout plan. The FEHD would accept the undertaking and grants
approval for the transfer without conducting any site inspection at the time of transfer.
If any deviations from the approved plans are identified after the transfer, the
incoming licensee would be held responsible for the deviation.

Cancellation of licence

4.4.

The Licensing Authority may cancel any licence without payment of any
compensation if it is satisfied that-

(a) any of the conditions of the licence has not been complied with; or
(b) there has been disorder at the premises to which the licence relates; or
() any false or misleading statement or information was made or furnished

by an applicant in connection with the application for the grant or
renewal of the licence.

Temporary closure of PPE by the HK Police

4.5.

Any police officer not under the rank of Chief Inspector may order that a PPE be
temporarily closed or vacated when it appears to him that it is necessary so to do for
the protection of any person present in the PPE in an event of emergency or for the
prevention of disorder in the place of public entertainment.

Appeal to Municipal Services Appeals Board

4.6. Pursuant to Reg. 162(11) of the Places of Public Entertainment Regulations (Cap.172
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sub. leg.), the Licensing Authority shall inform the applicant in writing of any decision
made to reject his application for the grant or renewal of a licence; to impose new
licensing conditions for renewal of licence; or to cancel his licence. If any applicant
or licensee is dissatisfied with the decision made by the Licensing Authority, he may
appeal to the Municipal Services Appeals Board in accordance with the Municipal
Services Appeals Board Ordinance (Cap 220) within 28 days after the service on him
of the notice declaring the decision.
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Section 5-  Alterations

Alteration to approved layout after grant of a PPEL

5.1.

5.2.

5.3.

5.4.

5.5.

5.6.

According to standard conditions of a PPEL, prior approval should be sought from
the FEHD before effecting any alteration including additions and/or deletions to the
approved final plan.

Licensee shall apply in writing together with 3 copies of layout plan highlighting any
proposed changes on the layout plans with colour pens and simple description to the
FEHD for consideration. Revised plans not in compliance with this requirement
will be rejected. Licensee should note that the departments concerned would not be
responsible for any delay caused by the errors and omissions in highlighting all
changes.

Upon receipt of an application with 3 copies of layout plans showing any proposed
alteration and / or addition from the licensee, the FEHD will refer the application to
the relevant departments such as the BD and FSD for comments from safety aspects.

The FSD will process 90% of these cases within 20 working days while the BD will
process 85% of the cases within 24 working days. The Director of Food and
Environmental Hygiene will issue a Letter of Requirements within 7 working days of
receipt of clearance from the departments concerned.

The FEHD may approve some minor alterations without referring the applications to
the BD and FSD. Typical examples of these minor alterations are given at Appendix
18.

Licensees are advised that each case shall be considered on its merits. Nothing
contained herein shall be taken as in any way derogating the statutory powers of the
Director of Buildings, Director of Fire Services and Director of Food and
Environmental Hygiene. As the building safety matters may be related to
complicated technical issues, which may be difficult to overcome, the licensees are
strongly advised to enlist the service of an Authorized Person (an architect, engineer
or surveyor registered under the Buildings Ordinance) at the early stage to avoid
unnecessary waste of time and efforts.

No other entertainment facilities allowed

5.7.

According to Reg. 166 of the PPE Regulations (Cap.172 sub. leg.), no entertainment
of a kind other than that mentioned in any licence shall be held in any structure or
place licensed for a public entertainment, without the special permission of the
Licensing Authority endorsed on such licence.
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Section 6 - Other approval to be sought separately

Laser equipment

6.1. In case an application relates to any premises in which laser equipment is, or is
proposed to be, installed, the applicant is required to submit —
(a) one more copy of the application form;
(b) one more set of the required plans;
(c) a ‘Display Laser Information’ sheet as at Appendix 28;
(d) 2 copies of a plan showing the proposed or actual location of all such
equipment;
(e) specifications and particulars of the equipment; and
(f) an account of the display modes/patterns and duration.

6.2. After the laser equipment is installed and before commencement of the laser
projection display, the applicant shall arrange an on-site inspection of the laser
equipment by EMSD and make a demonstration of the laser display during the
inspection. During the inspection, EMSD will check the laser safety provisions and
may make recommendations to the applicant for necessary follow-up actions.
Re-inspection may be required to check the rectification work against the
recommendations made. EMSD will inform the Licensing Authority of the inspection
results after each inspection.

“Amusements With Prizes Licence”

6.3. Applicants may be required to obtain “Amusements With Prizes Licence (AWPL)”
before commencement of operation. A “Guidance Notes on Application for the Grant of
Amusements with Prizes Licence” is available at the website of the Office of the
Licensing Authority of the Home Affairs Department.

“Permit to Use and Operate Amusement Rides / Kiddie Rides”

6.4. Applicants may be required to obtain “Permit to use and operate amusement ride /
kiddie ride”. Details of safety requirements and application procedures are
published by the EMSD at its website1a.

Food licences

6.5. Applicants may be required to obtain food related licences (e.g. Food Factory
13 http://www.hadla.gov.hk/el/filemanager/common/docs/forms/Guidance_Notes_on_Application_for_the_grant_of_
Amusements_With_Prizes_Licence_eng.pdf

14 http://www.emsd.gov.hk.; http://www.emsd.gov.hk/emsd/eng/pps/amr_pub.shtml;
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Licence). Details are available at the website'® of the FEHD.

Other licences / permits

6.6.

Applicants may be required to obtain other licences/permits (e.g. Animal Exhibition
Licence, Licence for the Storage of Dangerous Goods, etc) before commencement of
operation. The application information is available at the website’® of the
Agriculture, Fisheries and Conservation Department and the Fire Services
Department.

“Temporary Places of Public Entertainment Licence” (TPPEL)

6.7.

6.8.

6.9.

6.10.

6.11.

If a public entertainment event will take place on a temporary basis, the operator shall
apply to FEHD for a TPPEL
(@) at least 42 days for function requiring erection of temporary structure; or
(b) at least 18 days for function other than dance party not requiring erection of
temporary structure; or
(c) at least 7 working days for dance party not requiring erection of temporary
structure
before the commencement of the proposed entertainment.

The applicant should submit an application on the prescribed form (FEHB104) in 4
copies together with 4 copies of the required plans to the respective District
Environmental Hygiene Offices of the FEHD. In case laser equipment is to be
installed, 5 copies each of the application form and the required plans should be
submitted. It is the policy of the licensing authority to reject all applications for a
TPPEL submitted under Regulation 162(1) of the Places of Public Entertainment
Regulations (Cap. 172 sub. leg.) if they are not handed in with the required plans
within the timeframe stipulated at para. 6.7 above to the licensing authority.

The approval procedures and safety requirement will be similar to those of a
PPEL(NC) except there will not be any AVP. Fee schedules for different duration of
the TPPEL are given at Appendix 27.

Upon receipt of an application for a TPPEL, the FEHD would check whether the
application form is properly completed with information, e.g. the purpose of the event,
maximum number of persons to be accommodated in the venue at any one time, etc.
These information will be stated in the licence for future on-site verification.
Besides, the FEHD would also check whether the submitted plans are properly
depicted with demarcated boundary of the venue holding the PPE activity and all
particulars as required under Reg.162(3) of PPE Regulations (Cap.172 sub. leg.) are
shown.

The application for TPPEL would be then referred to relevant departments, like the
BD, FSD and HK Police Force for comments. Subject to no objection from

5 http://www.fehd.gov.hk.

16 http://www.afcd.gov.hk & http:/iwww.hkfsd.gov.hk
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departments concerned, a Letter of Requirements would be issued to the applicant for
compliance and adherence.

6.12. If extensive temporary structures are involved, the applicant should consult BD at an
early stage and appoint an Authorised Person (AP) / Registered Structural Engineer
(RSE) to prepare structural calculation to justify that the structures are structurally
suitable and the means of escape provisions are adequate for the event. Typical
examples of extensive temporary structures are included in Appendix 8.

6.13. The applicant is required to report compliance of licensing requirements after
completion of works, followed by on-site verification inspection by the FEHD.
After confirming full compliance with the licensing requirements, the production of a
valid Fire Services Certificate and no objection from departments concerned, a
TPPEL will be issued to the applicant upon payment of the prescribed fees.
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BYIREREE

j e Fond and Environmenial Hygiens Department

(A Mg Fr J A ) (5 172A% )

PLACES OF PUBLIC ENTERTAINMENT REGULATIONS (CAP. 172A)
NBRGZEE R /B ARG EAHEEE
Application for Places of Public Entertainment Licence /
Temporary Places of Public Entertainment Licence*

AR ERILRASRTR o r B T AL, -
Important: Please read ‘NOTICE TO APPLICANT’ carefully before completing this form.

H: RYBRRGLEEER
(IR (AFIRGESRE) (F1728) FEIBHFEERBEBRRRKE)
To : Director of Food and Environmental Hygiene

(authorised by the Secretary for Home Affairs under Section 3B of the Places of Public Entertainment
Ordinance (Cap. 172))

2L B A NAEARH FE DLRAEMH Rl iy 25 1 - B EE R - AABRRE (QRREES
Frfifl) (ZBL172A%) 5535 (BN A RIRSES R (8Kt / BIPE)) / 25162(% (IR A RIS EE5 i (8K
bt / BIBEERSN) B R R S 485 i) * 5 28 PR SRR R DUEEE /(o A N i B £ B P iS55 e B 2 Rk
IREESS T -

I confirm that the particulars set out in this application form and in the enclosures are true and accurate.
Pursuant to regulation 3 (applicable to a place of public entertainment (cinema/theatre)) / regulation 162
(applicable to a place of public entertainment (other than cinema/theatre) and a temporary place of public
entertainment)* of the Places of Public Entertainment Regulations (Cap. 172A), | now apply for a licence to
keep/use* the place described below and in Section B as a place of public entertainment.

BEEEE THIRRREIR (£ 552 T Y4 (@) =0 (b)]
The following licence intended to be applied. [Note: Please only tick (a) or (b)]

@O  AFIREEGFTRE G R TV, D 5 D)
Places of Public Entertainment Licence [Note: Please only tick (1) or (11)]

N ) Q AWmEEGFrRERIR(ER / k)
Places of Public Entertainment Licence (Cinema / Theatre)
(i) O EEEFAPRIREES AT (B / BlF)
[GE: FEAEEE TV (D), HADE "V, EFIHG)]
Provisional Places of Public Entertainment Licence (Cinema / Theatre)
[Note: Applicant chooses to tick (ii) must have already ticked (i) above]

(D) Q ARREES P RIR (BB K BIBE PRSI

Places of Public Entertainment Licence (other than Cinema / Theatre)

(b) QA EEEF A RIREES AR
Temporary Places of Public Entertainment Licence

FEHB 104 (12/2011)



(5)
(A)

@)

)

©)

(4)

(®)

(6)

(")

(2)
(B)

)

)

SE PNt
Particulars of the Applicant

FHEE A4 - (130) (F3) (Sed iz t*)
Name of applicant (Chinese) (English) (Mr./Ms.*)

BAEG IS / BN
Hong Kong Identity Card/Passport* no.

(i LA B AR 5 - SR A R S S A AT 5 T H B 78 &R
(If application is made in the name of a corporation, please provide additional information
required in attached Appendix).

Fk -
Residential address

BEELSHS
Tel. no.

=R HEAE
Business address

BT - AELEHS -
Tel. no. Fax no.

e -
Occupation

Particulars of the Entertainment Business

IREESERSH R RS - (FEa)

Type and character of the entertainment business (please give details)

UWERE > FRNEHEER)

(Continue on separate sheet if necessary)

ERIFPEE YA RIREERT H B © AR H SRR A IR GRS PR E]
Public entertainment event of temporary nature [Note: Only applicable to application for Temporary
Places of Public Entertainment Licence]

() THETRZIHBSEEET HAy HEIAME CORIRRGHIH RS R HIRE » i)
Proposed duration of entertainment (please give details on date of commencement and date of
termination, if known)

FEHB 104 (12/2011)



®3)

(4)

(®)
(©

M)

)

(b) FEEH5HAY LIEEGE (FEaz BN » IR FTE A5 RHE A R IRGE R R
Proposed hours during the day (for which the place to which the licence relates will be used for
public entertainment)

ARAIRAV RSBy EAtr e (55 il s B N B = PR AR ~ I R AR BRI Bk )
Other particulars relevant to your application (please give details on the maximum admission capacity of
each performance, number of performances and other relevant information)

(AFRE » FHREEIHE)
(Continue on separate sheet if necessary)

IR L IR SR B P e A (T 2w 7

Do you have any interest in the premises where the entertainment is to be held?

a &
No

O 2 (GEsfulpria a8 RaEeE)
Yes (Please give details on the nature and extent of the interest)

(IEFRZE » BN EEHE)
(Continue on separate sheet if necessary)

BIRSEEFTHI R

Particulars of the Establishment in which the Entertainment is to be held

SRR - (20 (FL30)
Name of the establishment (Chinese) (English)

SRTHAE BT R MRS -

Address or location of the establishment

= | # & JBE
Flat/Rm/Shop Floor Block

RE
Building

=CUR )
Estate/Village

(Fap R Y&

No. and Name of Road/Street
IR Z 1A,

g2+ (if more than

one road/street is

involved, please specify)
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il HhEZSERS (L7 H])
District Lot Number (if any)

QF% QJuE QA
HK Kln NT

() T (SR R AT R AT B & S B S FE R SRR E ) -
Type of the establishment (please give full details of any premises and of any temporary structure erected
or proposed)

(@) SESRIN LRI IIZR

Please see the Annexes for additional information to be provided :

HHEE AN RIRSEIGFT IR - 55 PR M2 LI et
For application for Places of Public Entertainment Licence - please provide additional information at
Annex |

FREB R A R ESE S FThRE — S50 MR R B L2 BRI ok
For application for Temporary Places of Public Entertainment Licence - please provide additional
information at Annex | and Annex 11

A ZEAE SO (AR - DL R B U2

For installation of laser equipment (if applicable) - please provide additional information at Annex 11

(6)  AANLIRST 1 FSL * B H&AVIEGES

I would use Chinese / English * for my future correspondence.

HEH (H/A/4F) HHEEASZ
Date (dd/mm/yyyy) Signature of applicant

* EMERBERE -
Please delete where appropriate.

O FEEEENIIEAEE Y 5
Please tick the appropriate box(es).
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e 1
B A RIRSEBFIEIE / B A BRSBTS AT Annex |
(KRB E NEZ K EE)
Supplementary information to Application for
Places of Public Entertainment Licence / Temporary Places of Public Entertainment Licence®
(This form should be completed and signed by the applicant)

(1) HECEASGHAY ARG ERE (B0 X SEIok [ 7R - —(@EEERS - FEREREHIR
INEE)
The approximate size of the proposed venue (e.g. Xm? / ft?, the size of a basketball court,
the size of half a football pitch, etc.)

(2) gaERDFENE AL ? E SR AL > HZ/0{E ? HIs2501t U BHR - (1]
N A EH#EH ?

Will there be separate entrances and exits? If so, how many? Or is the venue open on

all sides?
@) fhEtEH S AE - EZAUIR S ) = PN S
Estimated attendance Maximum capacity of the venue
per day
A A
person-times persons

(4) KramBhEEhiErT 2 EHE [ £/ 5 - LEHENEHE
No. of security guards / volunteers / boy scouts / girl guides who will assist in the
function

(5) EEIeftRBRE ? R AT ?

Will first aid service be provided? If so, by whom?

HwE
Signature

W

Name in block letters

WA -
Post Title

HHA -
Date

* EMEAEAE -

Please delete where appropriate.
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i 11

N . - Annex 11

SRS 3 ) e S i o

(AFEASAE AL T EHEY N HE)

Supplementary Information in Support of an Application for
Temporary Places of Public Entertainment Licence

(This form should be completed and signed

by the supervisor of the organisation)

1. EEG 1 AR 0 (20
Name of Organisation : (Chinese)

(FE30)
(English)

2, HHS [ A EIHEETHE

Registered Address of Organisation :

3. LUV NSTERIS Y Y SR

Obijectives and Activities of Organisation:

4. EEGHIMEE -

Nature of Organisation

Religious Organisation Charitable Body
A E R Bt | S
Welfare Body Education Institution/

Organisation

5. FRS [ AFEIES - K B TR WEREEER
Details of Director, Manager, President, Chairman, Secretary or Treasurer of Organisation :

B et s gk

Post Name Address

FEHB 104 (12/2011)



seHH
Certification :

L6 el Ak (BAESE | R
S ) EARERS | AR  MSERHE
REARERE | NS HEEEERE A TIRGES TR - 7 & A
H1E i

( HiH) (L)

( JEEhTE )

This is to certify that Mr. / Ms.*
Passport* no. is employed as

(Hong Kong Identity Card /

in this

organisation and is authorised to apply for Temporary Places of Public Entertainment

Licence on behalf of this organisation for holding

(Name of Function)

at on

(Venue)

==l

b
Signature

(Date)

W

Name in block letters

B
Post Title

HHA -
Date

A AR -
Please delete where appropriate.

HIEME TR R TV 5k
Please tick the appropriate box(es).

FEHB 104 (12/2011)



N R

Display Laser Information

EHRE / A ANER

Details of organiser / owner

(a) 2/ hE

Name
(b) Hk

Address
(© =N

Responsible person

(d) EEEhRS

Tel. no.
(e) EHE S
Fax no.
Details of the laser installation
(a) i
Location
(b) FA/ FSb

Indoor / Outdoor
(© KN/ BEREE

({5 FHESF )
Permanent / temporary
(performance period)

d  EEHH

Date of installation

(€) FZ(BIN: FEERiE ~ 1Y

TEEdt - BEEES)
Intended purpose

(e.g. stage performance,
disco lighting, advertising)

HRME / REBOCRGEIEE / ALER

BiF £ 111

Annex 11

Details of organisation / person responsible for supply / installation of the laser system

(a) At

Name

(b) sk

Address

FEHB 104 (12/2011)



(©)
(d)
(e)

=EUN

Responsible person

LS

Tel. no.

EHE5RS

Fax no.

4. FTHBOGHER

Details of the laser equipment used

(a)
(b)
(©)
(d)
()

[ SRR

Continuous Wave Mode

K
Wavelength

(f)
(@)

FEHB 104 (12/2011)

87

Manufacturer
5%

Model no.

JR ZES

Country of origin

WOt

Class of laser
B H T

Output power

1 Ao =

Pulse Mode
I .
BRI \ S
T Power Wavelength Energy Per
- Pulse

IWUDERER (2K)

ARE
Pulse
Duration

Ao EE R
B
Pulse

Repetition
Frequency

Output beam diameter (mm)

JEHR SR ()

Beam divergence (radian)



5. R{EEEH

Details of Operators

4 N AR AR
Name(s) Trained Trained Operator Relevant Experience
=/ NE* =/ >
Yes / No* Yes / No*
=/ NE* =/ >
Yes / No* Yes / No*
=/ > =/ >
Yes / No* Yes / No*
=/ NE* =/ >
Yes / No* Yes / No*
2/ T 2/ R
Yes / No* Yes / No*

6.  HISEAMEREMR OS] T AR RElE

Two copies of sketch plan detailing the following should be provided

(@ AU EIE

Location(s) of laser equipment used

(b)  FrAMTAOERAE (BIanff oo ey « SUACEREs ~ SR IEeES) 1 E
Location(s) of additional component used (e.g. scanning head beam splitters, beam
attenuators, beam stoppers, etc.)

()  FEHFENRNIE

Location(s) of control panel(s)

d)  JEREEKR/ EZ%E
Beam path(s) / pattern

() EREESNHMNNFRLD (Bl - SEREE) WUE
Position(s) of other reflective surface inside the display area (e.g. mirror, metal surface,
etc.)

M FE (#EH) HTE

Position(s) of barriers (if appropriate)

(9)  HOCE RS

Boundary of the laser display area(s)

FEHB 104 (12/2011)



7. BOCENEFESA

Summary of laser display pattern(s)

8. 6K T7TIHWREMIAICHSHEER / BRIEM

Summary on the installation / operation of the laser system not mentioned in Item 6 & 7

9.  FH/BENEE

Calculations / measurements

HEE NESRL 2 S8k (BFEETR) - DAL R @SS MY SO iR IR S R K eEt
& - R EREUE - FERBH R TANFEES -

Sufficient information (including calculations) should be provided to demonstrate that the
irradiance of the laser outside the boundary of the laser display area is below the Maximum
Permissible Exposure (MPE). If measured value(s) are given, the measuring method and
instrument used should be stated.

10.  BoeERS (WFH)

Laser equipment catalogue if available

* HMENEMEE -
Please delete where appropriate.

O HIEMENIEAEE TV 8-
Please tick the appropriate box(es).
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B 8%
N Appendix
ABIREGFER /B A RIREG R HEE
Application for Places of Public Entertainment Licence /
Temporary Places of Public Entertainment Licence*

(BRTULAFAAERFTFE)

(To be issued in the Name of a Corporation)

ARNRAF AN E R AN RIGEEG PRI / BRI A RIS AR e -
| intend to apply for Places of Public Entertainment Licence / Temporary Places of Public Entertainment
Licence* for and on behalf of the corporation mentioned below.

() HFAEFR
(A) Particulars of the Applicant

(Fed 22 )
(Mr./Ms.*)

(1) EHFEALS (P (FL30)
Name of applicant (Chinese) (English)

(2) HHERRRIRE YR FTHAL

Address of premises under application

= | & JEE
Flat/Rm/Shop Floor Block

PNL]
Building

=L )
Estate/Village

e T R s

No. and Name of Road/Street
HIHER L —IF S,

ZZEt (if more than

one road/street is

involved, please specify)

A HhELHRES (A1)
District Lot Number (if any)

FEHB 104 (12/2011)
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(Z) AE&E®

(B) Particulars of the Corporation

() AEEEMAHE - (20

Registered name (Chinese)
of corporation

(b) =[RS -

Company registration no.

(FLX)
(English)
sE A

Address of registered office

(c) SiTESRGEA

Name of managing director

(BRI

Residential address
TGN

(d) fEre Rt

Tel no.
EHE e | HEHE* SEE

Name of authorised representative

(e) MRS THEEAVIRL (LA
ON EE R AR A sk Y SEHEIA) |

Hong Kong Identity Card / Passport* no.

Position of authorised representative in the corporation (with certified true copy of Board

Resolution for authorisation)

HEA (H/AI)
Date (dd/mm/yyyy)

* HEMEABEME -
Please delete where appropriate.

O SBEMERIIENEE TV 8-
Please tick the appropriate box(es).

FEHB 104 (12/2011)

e EE
Signature of authorised representative
(RERHFAYAE])
(for and on behalf of the applying corporation)

NEEIE
Company chop



1.

FHER AZRAL
NOTICE TO APPLICANT

T Ry B Ibe Bske B 3 s S FRE - JHIM B YIIRIRFEAEFEF RE R B HyBRaE T E A - s (E
RIZA LA E R AL R B e BsE %L » ELfIAE/ Dl 1 100
For making application for the grant of licence in respect of a theatre or a cinema, you shall submit to the
Director of Food and Environmental Hygiene (Director) the proposed layout plan of the premises, drawn
in metric unit and in scale commonly used of not less than 1:100:

() AHEEERRS KM R ERaE T E RS —A = &
3 copies each of this application form and enclosures and proposed layout plans; and

(i) EREpEEE S et - AR SO B FRrs S ftafeases I8 Al 25— =Xy
4 copies each of this application form and proposed layout plans if you intend to install laser
equipment.

T FoBRIBE Sk EE UGN FH AR B B o 58 N IR SIS FTRBIRET » ZH IR B RS S S BEaRaa ] - 5%
[ AIZH DL BE A R B FHELBI4E %L - T EEBANMS/feL £ 100
For making application for the grant of licence in respect of a place of public entertainment for purposes

other than theatre or cinema, you shall submit to the Director the proposed layout plan of the premises,
drawn in metric unit and in scale commonly used of not less than 1:100:

() AHEEERNE Rt B A& —= U 5 2
4 copies each of this application form and proposed layout plans; or

(i) EEpER TS et - QRIS B R Mt T B A& —=U iy -
5 copies each of this application form and proposed layout plan if you intend to install laser
equipment.

IR (BT XA (2000555 —5%) HBILFHETIZH (ETREEHRS) - BRAGHEZL
B P AR EE R IR A E Al -

Pursuant to Electronic Transactions (Exclusion) Order made under Section 11(1) of the Electronic
Transaction Ordinance (1 of 2000), the Director will not accept any electronic submission of plans.

T Ry 2R P B Y R SEEN H S5 2 SRR - a8 AR B R ARSCA R B A% R bEssasa T
RI—=0U0y - AL EEROCE - AIVRIRSOR SR M tkaka T B A& —= Tty - mH - HE
NIEARIE T HIIE IR (7 - FH BB R
For making application for the grant of licence to hold public entertainment event of a temporary nature,
the applicant shall submit to the Director 4 copies each of this application forms and proposed layout plans.
In case laser equipment is to be installed, 5 copies each of this application forms and the proposed layout
plans shall be submitted. In addition, the applicant shall apply to the Director for the licence in accordance
with the following time frames:

() HEEUHEREERERY) - 20 42 K 5

at least 42 days for function requiring erection of temporary structure; or

(i) BUERIRE DUOMNYESI A SRR Y » 203 18 K > 5

at least 18 days for function other than dance party not requiring erection of temporary structure; or

(i)  PERRE A SRR Y » 2/ D9 7 (HL/EX -
at least 7 working days for dance party not requiring erection of temporary structure.
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7.

5 ERATIGLEGHTEARRIRN - AN AR 2/ E A WU FEE P AR E RIEHHEE -

For renewal of places of public entertainment licence, application should be submitted in writing to the
Director during the period of not more than 6 months but not less than 5 months before the expiration of
the licence.

6. APELIAFEIREHG - WAIES NI > DSZRFARIHYEES -

The following documents have to be submitted in support of the application in the name of a corporation :

(@ MR CAERE) (56 622 &) AREMAUG A EREMEEEIA - hA EEMER RS E
HE PSR SR HEM TS E 2 A FE NS RIS

a copy of Certificate of Incorporation under the Companies Ordinance (Cap. 622) certified as true

i

pil

copy by the Registrar of Companies; or any other document to establish the legal entity of the

corporation;

() AEHVEMREREIEE SRR ERA - HAEEMER REE E BRI
a copy of Notice of Change of Address of Registered Office certified as true copy by the Registrar
of Companies;

(© AFIEHTHYEERDR - WHAFFEMRRREE L REEEIA
the latest Annual Return certified as true copy by the Registrar of Companies;

(d) HZAFEREEEAENEERE  E - ALRERZA TR E RS EE
a resolution in writing passed by the Board of Directors to authorise a person to act on behalf of the
corporation to deal with licensing matters with the licensing authority;

() FXALIPEERFTHEH RIS
a Notice of Acceptance of the Authorisation signed by the authorised representative;

(M) %A RSN R AAEIAS 5 R
a copy of the Memorandum and Articles of Association of the corporation; and

(0) ZAFEIHREES LRI -

a copy of Business Registration Certificate for the corporation.

I CATIREEG TGS 172A B) 553 (4) RS 162 (11) RAVELE » FRAEAEELEIR
HREHEL L B SRR IR ER S - MHDAE S TR AL o BREE RAYE RE A o aTRIEZ AR G
ARIRUE - TEEATARER R EF R EGIREN 28 KN » Wik LaiZEE g B3 -
Pursuant to Regulations 3(4) and 162(11) of the Places of Public Entertainment Regulations (Cap.172A),
the Director shall inform you in writing of any decision made to reject your application for the grant or
renewal of licence. If you are dissatisfied with the decision made by the Director, you may within 28 days
after the service on you of the notice declaring the decision appeal to the Municipal Services Appeals Board
in accordance with the relevant section of the Regulations.

FEHB 104 (12/2011)



B X EH B 2 AR 15 42 35 B RE IR R B B N R 4 S 35 Pt B BR P SE SR BN (A B R
Collection of Personal Data in Connection with
Application for Places of Public Entertainment Licences and

Temporary Places of Public Entertainment Licences

(R (EABER (AR BRE) NHEmHE)

(In accordance with the Personal Data (Privacy) Ordinance)

ERNEA

Statement of Purpose

1 WEEREHAY

Purposes of Collection

R ARG AT AHIE AN E R > GHERER AR T@LERY

The personal data provided by means of this form will be used by the Licensing Authority for:

(1) R EEMEE RS/ EE /) 5N RIS T R IR R BRI 2 R G 4 5 T e e HH 5 A
£H
carrying out activities relating to the applications for the grant / transfer / renewal of places of public
entertainment licences and temporary places of public entertainment licences made to the Licensing
Authority; and

(2) FHEHMERBE - HMBUTEEFTRIR & PR 2 RIAYIREE -
facilitating communication among staff of the Licensing Authority, other Government departments and
yourself.

REBAHERBIEAMEANER - EEE - A8 > AR RETHIER - AlaYRERE4Z
(BERE) B R B R HYRR IR R -
The provision of personal data by means of this form is voluntary. However, if you do not provide sufficient

information, Food and Environmental Hygiene Department (FEHD) may not be able to process your
application for licence.

2. BREREN AR

Class of Transferees

BERE WA G (o) H AL BUR BT S A 82 OR 25 AR A FH E AR P FR BV &) DUES B35 1 EEPn
ey Y -

The personal data which you have provided by means of this form may be disclosed to other Government
departments and agencies by FEHD in pursuance of the purposes mentioned in paragraph 1 above.

3. EREAER

Access to Personal Data

R (EAER (AR (RO 55 18 ik ~ 235 22 (KR 1 5 6 JRAINVME » (REREERE
el S BRAEFT P2 BEAY(E B - 22 B HYRE A B0 155 R R U HH B R AR P P2 BEAY (8 N B R YR A —
- BRIRFREEREOKMIeft &R > ATREBUEH -

You have a right to request access to and correction of the personal data provided in accordance with
sections 18 and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance. Your right of
access includes the right to obtain a copy of your personal data which you have provided by means of this
form. A fee may be imposed for complying with a data access request by FEHD.
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N
Enquiries

B FHEERAS R N BRI E M & - AEER A ESERE > AJ[ NI RREER

fet -

Enquiries concerning the personal data collected by means of this form, including the making of access

and corrections, should be addressed to the following offices of FEHD:

INSIE AV S A

For Application for Places of Public Entertainment Licence

BEREEE
BB ERF E2255%
B v 8 T UK H 81
s B R e B [ R R A
BRERAE (HAMRENR)
EEEEYENE 1 2879 5720
{EE5EE © 2507 2964

FLEEE

FURE /KIS AL 513335
LA T BUK E 45
FURE & R IR AE

BEnE (HEMREEE)
TEEESERE @ 2729 1298
{HESERE © 2789 0107

&
SRR AD B e 1 85E
KIF&F & R IEIUE
WA R R
BRERAE (HAMRENR)
BEEEHRAE © 3183 9225
{EEL5EE © 2696 2097

FEHB 104 (12/2011)

Hong Kong & Islands
Assistant Secretary (Other Licences)

Hong Kong & Islands Licensing Section,

8/F, Lockhart Road Municipal Services Building,
225 Hennessy Road,

Wan Chai, Hong Kong

Tel. no.: 2879 5720
Fax no.: 2507 2964

Kowloon

Assistant Secretary (Other Licences)

Kowloon Licensing Section,

4/F, Pei Ho Street Municipal Services Building,
333 Ki Lung Street,

Shamshuipo, Kowloon

Tel. no.: 2729 1298
Fax no.: 2789 0107

New Territories
Assistant Secretary (Other Licences)

New Territories Licensing Section,
4/F, Tai Po Complex, 8 Heung Sze Wui Street,
Tai Po, New Territories

Tel. no.: 3183 9225
Fax no.: 2696 2097



NSRRI S S

For Application for Temporary Places of Public Entertainment Licence

AEEREEE

Hong Kong & Islands

rp P I B B A A B SR R
FAER G RIET 345 5 FIETBUORE 10 14
BELYETE © 2545 0506 {HE SN 2851 7653

Central/Western District Environmental Hygiene Office
10/F, Sheung Wan Municipal Services Building,

345 Queen’s Road Central, Hong Kong

Tel. no.: 2545 0506 Fax no.: 2851 7653

SR PR (R 2E W
BB EOm T 38 SRMIARURTHBONE 3 1
FERGSRNG 0 31037041 {HEHEAS : 2565 8203

Eastern District Environmental Hygiene Office
3/F, Quarry Bay Municipal Services Building,
38 Quarry Bay Street, Hong Kong

Tel. no.: 3103 7041 Fax no.: 2565 8203

Bl RS R AR R R AR
T BFRE 203 55 BRFTHBOKE 4 18
BELYETE © 2552 8406 {HE SENE 2873 1608

Southern District Environmental Hygiene Office
4/F, Aberdeen Municipal Services Building,
203 Aberdeen Main Road, Hong Kong

Tel. no.: 2552 8406 Fax no.: 2873 1608

TR A PR
TAREBTHIEFE 225 9R T B ERE 7 ##
BELYETE © 2879 5760 {HE YRS - 2519 6884

Wanchai District Environmental Hygiene Office
7/F, Lockhart Road Municipal Services Building,
225 Hennessy Road, Wanchai, Hong Kong

Tel. no.: 2879 5760 Fax no.: 2519 6884

B 5 6 BRI A W R
E P EBe— tETE I 38 SEMEEBUT A 6 14
TEEORAE 1 28523644  {HIELHEAE 1 25452964

Islands District Environmental Hygiene Office
6/F, Harbour Building, 38 Pier Road, Central, Hong Kong

Tel. no.: 2852 3644 Fax no.: 2545 2964

JLEEE

Kowloon

JUBE IR PR B 1 A MR R
JURE B UEEE 165 3 L VEBBUF & & 31K 4 1
BELYETE © 2715 4608 {HE SRS © 2761 0718

Kowloon City District Environmental Hygiene Office

3/F & 4/F, To Kwa Wan Market and Government Offices,
165 Ma Tau Wai Road, Kowloon

Tel. no.: 2715 4608 Fax no.: 2761 0718

Lo o SR A W
JUREBISE SR AT O BB A O E 7 1
FEAGSRNG ¢ 31027375 {HEHEHE ¢ 23436734

Kwun Tong District Environmental Hygiene Office
Level 7, Shui Wo Street Municipal Services Building,
9 Shui Wo Street, Kwun Tong, Kowloon

Tel. no.: 3102 7375 Fax no.: 2343 6734

HE A SR B A M R
JUFEREATCES 123 57 A TEEBTTECKRE 6 18 7 #
BELYEE © 2749 3627 {HESENE © 2391 5572

Mong Kok District Environmental Hygiene Office

6/F & 7/F, Fa Yuen Street Municipal Services Building,
123A Fa Yuen Street, Mong Kok, Kowloon

Tel. no.: 2749 3627 Fax no.: 2391 5572

KIS IR R AR YR SR R
JURE KIS 7T N 59-63 SE TN R E 8 8 % 10 1#
BELUETE © 2748 6943 {HE YN © 2748 6937

Sham Shui Po District Environmental Hygiene Office
8/F-10/F, Un Chau Street Muncipal Services Building,
59-63 Un Chau Street, Sham Shui Po, Kowloon

Tel. no.: 2748 6943 Fax no.: 2748 6937

B NI SR R 2 W
FURES AR HLAE 121 SR Rkt At 3 1
TEEESENS © 2097 9005  {HELHEHS : 23515710

Wong Tai Sin District Environmental Hygiene Office
3/F, Tai Shing Street Market Building,

121 Choi Hung Road, Wong Tai Sin, Kowloon

Tel. no.: 2997 9005 Fax no.: 2351 5710

SO IR IR R A i SR
TR E B 17 STE BT EUORE 3K 4 1
TEEEYERE © 2302 1301 {HEYENE © 2735 5955

Yau Tsim District Environmental Hygiene Office
3/F & 4/F, Kwun Chung Municipal Services Building,
17 Bowring Street, Yau Ma Tei, Kowloon

Tel. no.: 2302 1301 Fax no.: 2735 5955
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A&

New Territories

b e B S AR M = R

5D AT R 138 SRk h R A 1 R
12 #§ 1201-1207 2= K 1220-1221 =

TEEEYERE @ 2634 0136 HEYERE © 2634 0442

Sha Tin District Environmental Hygiene Office
Unit 1201-1207, 1220-1221, 12/F, Tower 1,
Grand Central Plaza, 138 Rural Committee Road,
Sha Tin, New Territories
Tel. no.: 2634 0136

Fax no.: 2634 0442

ARIHEE SR B A P B R
B RIS 8 BRI AT S A 3 1
BELYENE © 31839111 {HE SRS © 2650 1171

Tai Po District Environmental Hygiene Office
3/F, Tai Po Complex,

8 Heung Sze Wui Street, Tai Po, New Territories
Tel. no.: 3183 9111 Fax no.: 2650 1171

JblE RS AR Y R A
Hrit FAKEERE 13 SR HE BURE 4 #
BELYETE © 2679 2815 {HESENE © 2679 5695

North District Environmental Hygiene Office

4/F, Shek Wu Hui Municipal Services Building,

13 Chi Cheong Road, Sheung Shui, New Territories
Tel. no.: 2679 2815 Fax no.: 2679 5695

P 1o SRR AL W S
BT S B L I 385 P B FE R BU & 5 K81
FEAGSRNG 0 37405100  {HEHEAS : 2792 9937

Sai Kung District Environmental Hygiene Office

8/F, Sai Kung Tseung Kwan O Government Complex, 38
Pui Shing Road, Tseung Kwan O, New Territories

Tel. no.: 3740 5100 Fax no.: 2792 9937

EH IR R A Y R
P ZEREL TR 166-174 SR RE BN & E 9
TEEEYERE © 24255192 [HEYERE © 2480 4023

Kwai Tsing District Environmental Hygiene Office

9/F, Kwai Hing Government Offices Building.,

166-174 Hing Fong Road, Kwai Chung, New Territories
Tel. no.: 2425 5192 Fax no.: 2480 4023

EEERGE IR
B S R 1S 45 SR E T BUNE 3 1
FERGSRNG 0 22129733 {HEHRAS : 2414 8809

Tsuen Wan District Environmental Hygiene Office
3/F, Yeung Uk Road Municipal Services Building,
45 Yeung Uk Road, Tsuen Wan, New Territories
Tel. no.: 2212 9733 Fax no.: 2414 8809

i R A A R
Bt IR R 1 SIS 1R 3 1
FEAGSRNG 0 24513113 {HEHEAS © 2452 6559

Tuen Mun District Environmental Hygiene Office
1/F & 3/F, Tuen Mun Government Offices Building,
1 Tuen Hi Road, Tuen Mun, New Territories

Tel. no.: 2451 3113 Fax no.: 2452 6559

TC B R TR A A M =R e
BTG SEDT 2 SRR &8 2 2 5 1%
FEEORAE 1 29207605 {HELHRHE : 2477 5099

Yuen Long District Environmental Hygiene Office
2/F-5/F, Yuen Long Government Offices,

2 Kiu Lok Square, Yuen Long, New Territories
Tel. no.: 2920 7605 Fax no.: 2477 5099
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Appendix 1

Standard requirements and conditions for
Entertainment machine centres

Note: This is a set of sample requirements and conditions for general information only. It may vary

according to the circumstances of individual cases.

IMPORTANT

Where alteration and addition works involving building works not exempted under
Buildings Ordinance (Cap. 123), formal submission of plans for the proposed works to the Building
Authority by an Authorized Person and, if necessary, Registered Structural Engineer is required.
It is the applicant’s responsibility to ensure the formal approval and consent to commence work

from the Building Authority have been obtained.

conditions imposed or may be imposed by the Director of Fire Services, the Building Authority or
any other Government Departments.

The issue of a licence does not exempt the licensee from meeting any requirements or

Standard requirements

Plan

€) Before the issue of a licence/grant of approval for change of layout, the applicant is
required to provide three copies of a plan, drawn to scale of not less than 1:100 and in
metric units, showing the final layout of the premises for approval of the Director of Food
and Environmental Hygiene.

(b) The layout of the premises shall be in strict conformity with the plans submitted to the
Director of Food and Environmental Hygiene for approval, except for such amendments
as required by the Director.

(©) The applicant is required to sign on each copy of the plan certifying that it is correct.

Note: For the purpose of meeting this requirement, professional plans are not necessary.

However, if structural or drainage alterations are carried out, the plans forwarded to
the Buildings Department must be presented by an authorized person.

If any change is to be made to the original plan submitted with the application, the
applicant is required to submit afresh three copies of an amended plan for
reconsideration of the Director of Food and Environmental Hygiene.

Sanitary fitments

Not less than __ water closet(s) and ____ flushed urinal(s) for males and water
closet(s) for females must be installed in . All pipes containing water from any well used for
flushing purposes must be painted black. The sanitary fitments shall be segregated and
provided with separate entrance for persons of each sex.

Note: (a) The installation of any sanitary fitment requires the approval of the Buildings
Department. It is the applicant’s responsibility to seek such approval.

(b) The minimum internal dimension of each water closet compartment shall not be less
than 1,200 mm x 700 mm.

(c) If urinals are of the trough type , every 500 mm of trough shall be deemed to be the
equivalent of one urinal, and each stall or bowl type urinal shall have a clear width of



not less than 500mm.

(d) Each urinal should have a user standing space of not less than 500 mm x 500 mm
in front of it.  In case where a urinal compartment is provided, the minimum internal
dimension of the compartment shall not be less than 1,000 mm (depth) x 500 mm
(width).

Ablution facilities

Not less than wash-hand basin(s) of glazed earthenware or other approved material of not
less than 350 mm in length (measured between the inner rims) must be installed in __
Every basin must be connected to public mains water supply or source of water supply approved
by the Director of Food and Environmental Hygiene and fitted with a waste-pipe connected to a
proper drainage system.

Mechanical Ventilation

When natural ventilation is insufficient (i.e. where openings or windows which can be opened to
the open air during business hours are less than 1/10" of the floor area) a ventilating system must
be provided to give not less than 13 cubic metres of outside air per hour for each person that the
premises are designed to accommodate.

(Note :The same specification will apply in the case of a licensee wishing to install a ventilating
system voluntarily.)

Certificate for ventilating system

Before a ventilating system (including air-conditioning) is installed, a certificate must be obtained
from the supplier and delivered to the Director of Food and Environmental Hygiene, giving the
following particulars :

@) the capacity of the fan in cubic metres per minute;

(b) the outlet velocity of the fan in metres per minute;

(c) the designed operating static pressure of the fan in pascals;
(d) the speed of the fan pulley in revolutions per minute;

(e) the net area of the air intake;

()] except where the premises are air-conditioned with positive pressure, the net area of
exhaust in square metre; and

(9) the type of refrigerant (if any) to be used.

Design of Ventilating System

The ventilating system shall be installed in such a way that :
@) all moving parts thereof shall be securely fenced ;
(b) every part thereof shall be accessible for the purposes of inspection, and in particular —

0] the spindle of every fan shall be so sited that its guard may be removed and a
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tachometer applied thereto ; and

(ii) every air intake and exhaust shall be accessible for the purposes of
measurement ;

no air intake for the ventilating system shall be sited in any place -

0] which constitutes a fire hazard in the opinion of the Director of Fire
Services;
(ii) where waste or rubbish is likely to accumulate; or
(iii) where the air is for any reason impure or likely to become impure;

the opening of every air intake shall be fitted with a screen constructed of
corrosion-resistant material having a mesh not greater than 12 mm;

an air intake damper shall be -

0] adjusted to a setting approved by the Director of Food and Environmental
Hygiene;

(i) marked indelibly to indicate the approved setting; and

(iii) secured against interference;

no exhaust from the ventilating system shall be sited in any place where it causes, or is
likely to cause, annoyance or inconvenience to the public;

every duct shall -

(M be wholly constructed of non-combustible material having a strength and
durability similar to that of galvanized sheet iron or steel,

(i) be accessible for the purposes of cleaning throughout its entire length;

(iii) where its size is sufficient to allow any person to enter therein, be fitted with
access openings to allow a person to enter the same for the purpose of cleaning,
and shall be constructed to bear the weight of any person who has so entered;

(iv) be provided with a smooth and impervious internal surface;

(v) where it passes through any floor, wall or ceiling, be fitted with a fire damper
which shall be operated by fusible links of a type approved by the Director of Fire
Services, and designed to operate up to a temperature of 69° C, and be so
constructed or protected as to resist the action of fire for a period not less than the
period for which the floor, wall or ceiling through which it passes is designed to
resist the action of fire;

no duct shall serve more than one building;

an air filter shall be -

(1 constructed wholly of non-combustible material, other than steel wool;
(i) of a design approved by the Director of Food and Environmental Hygiene; and
(iii) installed in such manner that all incoming air passes through it before being

distributed within the premises;

every electrostatic filter or precipitator shall be of a type approved by the Director of Fire
Services;

every blower fan shall be fitted with a fused running hour meter connected to the load side
of the fan contactor with a device for recording time in minutes and hours or tenths or
lesser fraction of an hour;

each fused running hour meter shall be sited in an easily accessible and conspicuous place



to facilitate inspection;

(m) each set of filters in a ventilating system shall be indicated by a filter gauge, filter flag
indicator or differential pressure switch;

(n) filters shall be cleaned or replaced when the filter gauge, filter flag indicator or differential
pressure switch shows an increase of 50 pascals over the designed air filter pressure drop;
and

(o) a filter flag indicator shall indicate “dirty” when there is an increase of 50 pascals over the

designed air filter pressure drop.

7. Well Water
The water from any well used in air-conditioning must be arranged in a closed circuit system and

all pipes conveying the water must be painted black.

8. Extraction fans
Extraction fans of the capacity indicated must be installed at the following points :-
0] fan(s) with cubic metres per minute capacity in

(ii) fan(s) with cubic metres per minute capacity in

9. Discharge from extraction fans

All extraction fans installed on the premises must be discharged into the open air at a height of at

least 2.5 m above the ground or street level and in such a manner as not to be a nuisance.

10. Notices indicating location of the toilets

Sufficient notices in English block letters and in legible Chinese characters indicating the location

of the toilets shall be conspicuously displayed on the premises.

11. Warning notices
For premises installed with moving amusement games machines, warning notices "moving

machines installed inside premises" in English & " &N A AIEEEAYI7E% " in Chinese and
warning notice "Beware of movements of machines" in English & " #EE&EGENS - 3577583T" in

Chinese shall be conspicuously displayed at entrances to the premises.

12. Games of amusement with prizes

Except the games of amusement with prizes approved by the public officer appointed by the
Secretary for Home Affairs for the licensed premises under Gambling Ordinance (Cap. 148), no
other machines/devices and/or games of amusement with prizes, which are gambling in nature,

shall be installed or placed for use or operation in the premises.

13. Fire Services Certificate




14.

A Fire Services Certificate in respect of the premises under application for a Places of Public
Entertainment licence shall be obtained from the Director of Fire Services.

Electrical Installation Certificate

New fixed electrical installation, after completion, shall be inspected, tested and certified by an
electrical worker/contractor registered with the Director of Electrical and Mechanical Services
(DEMS). A copy of the Work Completion Certificate (Form WR1) shall be submitted to the
Director of Food and Environmental Hygiene as proof of compliance. For existing electrical
installation, a Periodic Test Certificate (Form WR2) endorsed by DEMS in lieu of the required
Form WR1 shall be submitted.



Standard conditions

. The layout of the premises shall be kept in strict conformity with that shown in the final plan
approved by the Director of Food and Environmental Hygiene and no alteration or addition shall

be made to the premises without the prior approval of the Director.

. Except with the approval of the Director of Food and Environmental Hygiene, or as specified in
any licence or permit granted by the Director, the premises must not be used for any other

purpose or class of business.

. All parts of the premises shall, at all times, be kept clean and in good repair.

. All parts of the premises shall be free from vermin infestation.

. Wash hand basin must be provided with an adequate supply of liquid soap in dispensers and
clean paper towels or cloth towel rolls in dispensers or electrical hand dryers.
If cloth towel rolls in dispensers are used,
(i) the dispensers should be designed in such a way that the users can only retrieve the clean
and unused portion of the cloth towel roll therein; and
(ii) the towels or towel rolls provided through the dispensers must be dry, clean, sanitised,
unworn, stainless and of good quality.

If electrical hand dryers are provided, they must be in good working condition at all times.

. Each water-closet must be provided with an adequate supply of toilet paper.

. The ventilating system must, at all times when the premises are open to the public, be kept fully in

operation.

. Except the games of amusement with prizes approved by the public officer appointed by the
Secretary for Home Affairs for the licensed premises under Gambling Ordinance (Cap. 148), no
other machines/devices and/or games of amusement with prizes, which are gambling in nature,

shall be installed or placed for use or operation in the premises.

. The licensee, or a manager nominated by the licensee in writing to the Director of Food and
Environmental Hygiene and acceptable to the Director, shall conduct the business in person at

the licensed premises.

10. The licence shall be displayed and kept displayed at all times in a conspicuous manner at the

entrance or if there is more than one entrance, the main entrance of the licensed premises.



Appendix 2

Standard requirements and conditions for
Exhibition venue

IMPORTANT
The permission of the Building Authority must be obtained for any structural or drainage alterations. It is
the applicant’s responsibility to seek approval from the Building Authority for any such alterations or
additions.

The issue of a licence does not exempt the licensee from meeting any requirement or condition imposed

or may be imposed by the Director of Fire Services, the Building Authority or any other Government
Departments.

Standard requirements

1. Before the issue of a licence, the applicant is required to provide three copies of a plan,
drawn to scale of not less than 1:100 and in metric units, showing the final layout of the
premises for approval of the Director of Food & Environmental Hygiene.

2. The layout of the premises shall be in strict conformity with the plans submitted to the
Director of Food & Environmental Hygiene for approval, except for such amendments as
required by the Director.

3. The applicant is required to sign on each copy of the plan certifying that it is correct.

(Note:

For the purpose of meeting this requirement, professional plans are not necessary.
However, if structural or drainage alterations are carried out, the plans forwarded to the
Building Authority must be presented by an authorised person. If any change is to be
made to the original plan submitted with the application, the applicant is required to submit
afresh four copies of an amended plan for reconsideration of the Director of Food &
Environmental Hygiene.)

2. Ceilings and walls

All ceilings and internal walls which are not panelled, tiled or imperviously surfaced, must be lime
washed or painted.

3. Sanitary fitments

Not less than __ water closet and flushed urinal(s) for males and water
closet(s) for females must be installed in . All pipes containing water from any well used for
flushing purposes must be painted black. The sanitary fitments shall be segregated and provided
with separate entrance for persons of each sex.

Note: (a) The installation of any sanitary fitment requires the approval of the Buildings
Department. It is the applicant’s responsibility to seek such approval.

(b) The minimum internal dimension of each water closet compartment shall not be less
than 1,200 mm x 700 mm.

(c) If urinals are of the trough type , every 500 mm of trough shall be deemed to be the



equivalent of one urinal, and each stall or bowl type urinal shall have a clear width of
not less than 500mm.

(d) Each urinal should have a user standing space of not less than 500 mm x 500 mm in
front of it. In case where a urinal compartment is provided, the minimum internal
dimension of the compartment shall not be less than 1,000 mm (depth) x 500 mm
(width).

Ablution facilities

Not lessthan __ wash-hand basin(s) of glazed earthenware or other approved material of not
less than 350 mm in length (measured between the top inner rims) must be installed in _____
Every basin must be connected to public mains water supply or source of water supply approved
by the Director of Food & Environmental Hygiene and fitted with a waste-pipe connected to a
proper drainage system.

Mechanical ventilation

When natural ventilation is insufficient (i.e. where openings or windows which can be opened to
the open air during business hours are less than 1/10™ of the floor area) a ventilating system must
be provided to give not less than 13 cubic metres of outside air per hour for each person that the
premises are designed to accommodate.

(Note : The same specification will apply in the case of a licensee wishing to install a ventilating
system voluntarily.)

Certificate for ventilating system

Before a ventilating system (including air-conditioning) is installed, a certificate must be obtained
from the supplier and delivered to the Director of Food and Environmental Hygiene, giving the
following particulars :

(a) the capacity of the fan in cubic metres per minute;

(b) the outlet velocity of the fan in metres per minute;

(©) the designed operating static pressure of the fan in pascals;

(d) the speed of the fan pulley in revolutions per minute;

(e) the net area of the air intake;

® except where the premises are air-conditioned with positive pressure, the net area of
exhaust in square metre; and

(2) the type of refrigerant (if any) to be used.

Design of Ventilating System

The ventilating system shall be installed in such a way that :
(a) all moving parts thereof shall be securely fenced ;

(b) every part thereof shall be accessible for the purposes of inspection, and in particular —
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(i) the spindle of every fan shall be so sited that its guard may be removed and a
tachometer applied thereto ; and

(i)  every air intake and exhaust shall be accessible for the purposes of measurement;
no air intake for the ventilating system shall be sited in any place -

(i)  which constitutes a fire hazard in the opinion of the Director of Fire
Services;

(i)  where waste or rubbish is likely to accumulate; or
(i)  where the air is for any reason impure or likely to become impure;

the opening of every air intake shall be fitted with a screen constructed of
corrosion-resistant material having a mesh not greater than 12 mm;

an air intake damper shall be -

(i) adjusted to a setting approved by the Director of Food and Environmental Hygiene;
(i)  marked indelibly to indicate the approved setting; and

(i)  secured against interference;

no exhaust from the ventilating system shall be sited in any place where it causes, or is
likely to cause, annoyance or inconvenience to the public;

every duct shall -

(i) be wholly constructed of non-combustible material havinga  strength and durability
similar to that of galvanized sheet iron or steel;

(i)  be accessible for the purposes of cleaning throughout its entire length;

(i)  where its size is sufficient to allow any person to enter therein, be fitted with access
openings to allow a person to enter the same for the purpose of cleaning, and shall
be constructed to bear the weight of any person who has so entered;

(iv)  be provided with a smooth and impervious internal surface;

(v) where it passes through any floor, wall or ceiling, be fitted with a fire damper which
shall be operated by fusible links of a type approved by the Director of Fire Services,
and designed to operate up to a temperature of 69° C, and be so constructed or
protected as to resist the action of fire for a period not less than the period for which
the floor, wall or ceiling through which it passes is designed to resist the action of fire;

no duct shall serve more than one building;

an air filter shall be -

(i) constructed wholly of non-combustible material, other than steel wool;

(i)  of a design approved by the Director of Food and Environmental Hygiene; and

(i) installed in such manner that all incoming air passes through it before being
distributed within the premises;

every electrostatic filter or precipitator shall be of a type approved by the Director of Fire
Services;

every blower fan shall be fitted with a fused running hour meter connected to the load side
of the fan contactor with a device for recording time in minutes and hours or tenths or lesser
fraction of an hour;

each fused running hour meter shall be sited in an easily accessible and conspicuous place
to facilitate inspection;



10.

1.
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13.

(m) each set of filters in a ventilating system shall be indicated by a filter gauge, filter flag
indicator or differential pressure switch;

(n) filters shall be cleaned or replaced when the filter gauge, filter flag indicator or differential
pressure switch shows an increase of 50 pascals over the designed air filter pressure drop;
and

(0) a filter flag indicator shall indicate “dirty” when there is an increase of 50 pascals over the
designed air filter pressure drop.

Well water

The water from any well used for air-conditioning must be arranged in a closed circuit system and
all pipes conveying the water must be painted black.

Notices indicating location of the toilets

Sufficient notices in English block letters and in legible Chinese characters indicating the location
of the toilets shall be conspicuously displayed on the premises.

Extraction fans

Extraction fans of the capacity indicated must be installed at the following points :-
(i) fan(s) with cublic metres per minute capacity in

(i) fan(s) with cublic metres per minute capacity in

Discharge from extraction fans

All extraction fans installed on the premises must be discharged into the open air at a height of at least
2.5 m above the ground or street level and in such a manner as not to be a nuisance.

Fire Services Certificate

A Fire Services Certificate in respect of the premises under application for a Place of Public
Entertainment licence shall be obtained from the Director of Fire Services.

Electrical Installation Certificate

New fixed electrical installations, after completion, shall be inspected, tested and certified by an
electrical worker/contractor registered with the Director of Electrical and Mechanical Services
(DEMS). A copy of the Work Completion Certificate (Form WR1) shall be submitted to the Director
of Food & Environmental Hygiene as proof of compliance. For existing electrical installations, a
Periodic Test Certificate (Form WR2) endorsed by DEMS in lieu of the required Form WR1 shall be
submitted.



Standard Conditions

The layout of the premises shall be kept in strict conformity with that shown in the final plan
approved by the Director of Food and Environmental Hygiene and no alteration or addition shall
be made to the premises without the prior approval of the Director.

Except with the approval of the Director of Food and Environmental Hygiene, or as specified in
any licence or permit granted by the Director, the premises must not be used for any other
purpose or class of business.

All parts of the premises shall, at all times, be kept clean and in good repair.
All parts of the premises shall be free from vermin infestation.

Wash hand basin must be provided with an adequate supply of liquid soap in dispensers and
clean paper towels or cloth towel rolls in dispensers or electrical hand dryers.

If cloth towel rolls in dispensers are used,

(i) the dispensers should be designed in such a way that the users can only retrieve the clean
and unused portion of the cloth towel roll therein; and

(i) the towels or towel rolls provided through the dispensers must be dry, clean, sanitised,
unworn, stainless and of good quality.

If electrical hand dryers are provided, they must be in good working condition at all times.
Each water-closet must be provided with an adequate supply of toilet paper.

The ventilating system must, at all times when the premises are open to the public, be kept fully in
operation.

The licensee, or a manager nominated by the licensee in writing to the Director of Food and
Environmental Hygiene and acceptable to the Director, shall conduct the business in person at
the licensed premises.

The licence shall be displayed and kept displayed at all times in a conspicuous manner at the
entrance or if there is more than one entrance, the main entrance of the licensed premises.



Appendix 3

Standard requirements and conditions for
Charity shows or religious ceremonies
held temporarily by kai fong or other communities

Standard requirements

Plan

Before the issue of a licence, the applicant is required to provide a copy of plan showing the
boundaries and final layout of the premises for acceptance by the Director of Food and
Environmental Hygiene. The applicant is required to sign on the plan certifying that it is correct.
For the purpose of meeting this requirement, professional plan is not necessary.

Site

The site shall, where necessary, be properly levelled and surfaced to facilitate cleansing and laid
to suitable fall to drain off any rain or waste water.

Structure

No structures other than those used mainly for the purpose of public entertainment shall be
allowed to be erected on the premises.

Toilet facilities

Toilet facilities with not less than _(state no.) water closets and _(state no.) wash hand
basins for males and _ (state no.) water closets and _ (state no.) wash hand basins for
females shall be provided. The toilet facilities shall be-

(i) Segregated and provided with separate entrance for persons of each sex;

(i) Fly-proof; and

(iii) If functions are held after dark, adequately lit by electricity.

Removal of refuse, nightsoil from the site

Prior arrangements shall be made for the removal of refuse and nightsoil from the toilet facilities (if
mobile toilets are used.)

Notices indicating location of toilets

Sufficient notices in English block letters and in legible Chinese characters indicating the location
of the toilets shall be conspicuously displayed on the premises.

Fire Services Certificate

A Fire Services Certificate in respect of the premises under application for a Temporary Place of
Public Entertainment licence shall be obtained from the Director of the Fire Services.



Electrical Installation Certificate

New fixed electrical installations, after completion, shall be inspected, tested and certified by an
electrical worker/contractor registered with the Director of Electrical and Mechanical Services
(DEMS). A copy of the work Completion Certificate (Form WR1) shall be submitted as proof of
compliance. For existing electrical installations, a Periodic Test Certificate (Form WR2) endorsed
by DEMS in lieu of the required Form WR1 shall be submitted.
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Standard conditions

Except with the approval of the Director of Food & Environmental Hygiene, or as specified in any
licence or permit granted by the Director, the premises must not be used for any other purpose or
class of business.

All parts of the premises and the site, including the underside of the stage or platform shall at all
times be kept clean and in good repair.

Sufficient dust-bins with close-fitting lids must be provided for the storage of all refuse and other
waste matter awaiting disposal. The dust-bins shall be emptied not less than once daily.

Contents of dust-bins and nightsoil from the toilet facilities (if mobile toilets are used) shall be
emptied daily.

Sufficient toilet attendants and cleansing staff shall be employed to work full time on the premises
to ensure the clean and hygienic condition of the toilets as well as other parts of the premises.

The parts of premises where performances or ceremonies are held shall not be used for dwelling
purposes save as may be necessary for not more than two caretakers.

On removal of the structures, the whole site shall be cleared of all refuse and debris.

No structures other than those approved by the Building Authority shall be used for the purpose of
public entertainment on the premises.

The licensee, or a manager nominated by the licensee in writing to the Director of Food and
Environmental Hygiene and acceptable to the Director, shall conduct the business in person at the
licensed premises.

The licensee shall not permit or cause to be permitted the use of the premises for any purpose
other than for the purpose of public entertainment.

The licence shall be displayed and kept displayed at all times in a conspicuous manner at the
entrance or if there is more than one entrance, the main entrance of the licensed premises.



Appendix 4

Standard requirements and conditions for
Circuses holding temporarily

Standard requirements

Plan

Before the issue of a licence, the applicant is required to provide a copy of plan showing the
boundaries and final layout of the premises for acceptance by the Director of Food and
Environmental Hygiene. The applicant is required to sign on the plan certifying that it is correct.
For the purpose of meeting this requirement, professional plan is not necessary.

Site

The site shall, where necessary, be properly levelled and surfaced to facilitate cleansing and laid to
suitable fall to drain off any rain or waste water.

Area for washing of large animals/elephants

An area of ground surfaced with a substantial layer of cement concrete and suitably drained shall
be provided for the washing of elephants and/or other large animals.

Water supply

Public mains water shall be laid on to the premises unless the Director of Food and Environmental
Hygiene approves another source.

Toilet facilities

Toilet facilities with not less than _(state no.) water closets and _(state no.) wash hand
basins for males and _ (state no.) water closets and _ (state no.) wash hand basins for
females shall be provided. The toilet facilities shall be-

(i) Segregated and provided with separate entrance for persons of each sex;

(i) Fly-proof; and

(iii) If functions are held after dark, adequately lit by electricity.

Storage of animal manure

Sufficient fly-proof receptacles of impervious construction shall be provided for the storage of
animal manure awaiting removal from the site.

Removal of refuse, manure, nightsoil from the site

Prior arrangements shall be made for the removal of refuse, manure and nightsoil from the toilet
facilities (if mobile toilets are used).
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Notices indicating location of toilets

Sufficient notices in English block letters and in legible Chinese characters indicating the location
of the toilets shall be conspicuously displayed on the premises.

Fire Services Certificate

A Fire Services Certificate in respect of the premises under application for a Temporary Place of
Public Entertainment licence shall be obtained from the Director of the Fire Services.

Electrical Installation Certificate

New fixed electrical installations, after completion, shall be inspected, tested and certified by an
electrical worker/contractor registered with the Director of Electrical and Mechanical Services
(DEMS). A copy of the work Completion Certificate (Form WR1) shall be submitted as proof of
compliance. For existing electrical installations, a Periodic Test Certificate (Form WR2) endorsed
by DEMS in lieu of the required Form WR1 shall be submitted.
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Standard conditions

Except with the approval of the Director of Food & Environmental Hygiene, or as specified in any
licence or permit granted by the Director, the premises must not be used for any other purpose or
class of business.

All parts of the premises and the site, including the underside of the stage or platform shall at all
times be kept clean and in good repair.

Sufficient dust-bins with close-fitting lids must be provided for the storage of all refuse and other
waste matter awaiting disposal. The dust-bins shall be emptied not less than once daily.

Contents of dust-bins, receptacles for animal manure and nightsoil from the toilet facilities (if
mobile toilets are used) shall be emptied daily.

Sufficient toilet attendants and cleansing staff shall be employed to work full time on the premises
to ensure the clean and hygienic condition of the toilets as well as other parts of the premises.

No dwelling (otherwise than caretaking) or cooking shall be allowed on any part of the premises or
site except in accommodation approved by the Building Authority.

The washing of animals shall be carried out only in the area approved for such purpose.

On removal of the structures, the whole site shall be cleared of all refuse and debris and all holes
in the ground shall be filled in to the level of the adjoining land.

The licensee, or a manager nominated by the licensee in writing to the Director of Food and
Environmental Hygiene and acceptable to the Director, shall conduct the business in person at the
licensed premises.

The licence shall be displayed and kept displayed at all times in a conspicuous manner at the
entrance or if there is more than one entrance, the main entrance of the licensed premises.



Appendix 5(a)

Standard requirements and conditions for
Dance party

IMPORTANT
The permission of the Building Authority must be obtained for any structural or drainage alterations. It is the
applicant's responsibility to seek approval from the Building Authority for any such alterations or additions.

The issue of a licence does not exempt the licensee from meeting any requirement or condition imposed or
may be imposed by the Director of Fire Services, the Building Authority or any other Government
Departments.

Standard requirements

1 Plan

(a) Before the issue of a licence/grant of approval for change of layout, the applicant is
required to provide three copies of a plan, drawn to scale of not less than 1:100 and in
metric units, showing the final layout of the premises for approval of the Director of Food
and Environmental Hygiene.

(b) The layout of the premises shall be in strict conformity with the plans submitted to the
Director of Food and Environmental Hygiene for approval, except for such amendments
as required by the Director.

(c) The applicant is required to sign on each copy of the plan certifying that it is correct.

Note: For the purpose of meeting this requirement, professional plans are not necessary.

However, if structural or drainage alterations are carried out, the plans forwarded to
the Buildings Department must be presented by an authorized person.
If any change is to be made to the original plan submitted with the application, the
applicant is required to submit afresh three copies of an amended plan for
reconsideration of the Director of Food and Environmental Hygiene.

2. Sanitary fitments

Not less than water closet(s) and flushed urinal(s) for males and water

closet(s) for females must be installed on . All Pipes containing water from any well used for

flushing purposes must be painted black. The sanitary fitments shall be segregated and
provided with separate entrance for persons of each sex.

Note: (a) The installation of any sanitary fitment requires the approval of the Buildings
Department. It is the applicant’s responsibility to seek such approval.

(b) The minimum internal dimension of each water closet compartment shall not be
less than 1,200 mm x 700 mm.

(c) If urinals are of the trough type , every 500 mm of trough shall be deemed to be the
equivalent of one urinal, and each stall or bowl type urinal shall have a clear width of
not less than 500mm.

(d) Each urinal should have a user standing space of not less than 500 mm x 500 mm in
front of it. In case where a urinal compartment is provided, the minimum internal



dimension of the compartment shall not be less than 1,000 mm (depth) x 500 mm
(width).

Ablution facilities

Notlessthan __ wash-hand basin(s) of glazed earthenware or other approved material of not
less than 350 mm in length (measured between the inner rims) must be installed in __
Every basin must be connected to public mains water supply or source of water supply approved
by the Director of Food and Environmental Hygiene and fitted with a waste-pipe connected to a
proper drainage system.

Mechanical Ventilation

When natural ventilation is insufficient (i.e. where openings or windows which can be opened to
the open air during business hours are less than 1/10" of the floor area) a ventilating system must
be provided to give not less than 17 cubic metres of outside air per hour for each person that the
premises are designed to accommodate.

(Note: The same specification will apply in the case of a licensee wishing to install a ventilating
system voluntarily.)

Certificate for ventilating system

Before a ventilating system (including air-conditioning) is installed, a certificate must be obtained
from the supplier and delivered to the Director of Food and Environmental Hygiene, giving the
following particulars :

(h) the capacity of the fan in cubic metres per minute;

@) the outlet velocity of the fan in metres per minute;

)] the designed operating static pressure of the fan in pascals;
k) the speed of the fan pulley in revolutions per minute;

1)) the net area of the air intake;

(m)  except where the premises are air-conditioned with positive pressure, the net area of
exhaust in square metre; and

(n) the type of refrigerant (if any) to be used.

Design of Ventilating System

The ventilating system shall be installed in such a way that :
(a) all moving parts thereof shall be securely fenced ;
(b) every part thereof shall be accessible for the purposes of inspection, and in particular —

(i) the spindle of every fan shall be so sited that its guard may be removed and a
tachometer applied thereto ; and

(i)  every air intake and exhaust shall be accessible for the purposes of measurement;
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(d)
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(m)

no air intake for the ventilating system shall be sited in any place -

(i)  which constitutes a fire hazard in the opinion of the Director of Fire
Services;

(i)  where waste or rubbish is likely to accumulate; or

(i)  where the air is for any reason impure or likely to become impure;

the opening of every air intake shall be fitted with a screen constructed of
corrosion-resistant material having a mesh not greater than 12 mm;

an air intake damper shall be -

(i) adjusted to a setting approved by the Director of Food and Environmental Hygiene;
(i)  marked indelibly to indicate the approved setting; and

(i)  secured against interference;

no exhaust from the ventilating system shall be sited in any place where it causes, or is
likely to cause, annoyance or inconvenience to the public;

every duct shall -

(i) be wholly constructed of non-combustible material having a strength and durability
similar to that of galvanized sheet iron or steel;

(i) be accessible for the purposes of cleaning throughout its entire length;

(i)  where its size is sufficient to allow any person to enter therein, be fitted with access
openings to allow a person to enter the same for the purpose of cleaning, and shall
be constructed to bear the weight of any person who has so entered;

(iv)  be provided with a smooth and impervious internal surface;

(v)  where it passes through any floor, wall or ceiling, be fitted with a damper which shall
be operated by fusible links of a type approved by the Director of Fire Services, and
designed to operate up to a temperature of 69° C, and be so constructed or
protected as to resist the action of fire for a period not less than the period for which
the floor, wall or ceiling through which it passes is designed to resist the action of
fire;

no duct shall serve more than one building;

an air filter shall be -

(i)  constructed wholly of non-combustible material, other than steel wool;

(i)  of a design approved by the Director of Food and Environmental Hygiene; and

(iii) installed in such manner that all incoming air passes through it before being
distributed within the premises;

every electrostatic filter or precipitator shall be of a type approved by the Director of Fire
Services;

every blower fan shall be fitted with a fused running hour meter connected to the load side
of the fan contactor with a device for recording time in minutes and hours or tenths or
lesser fraction of an hour;

each fused running hour meter shall be sited in an easily accessible and conspicuous
place to facilitate inspection;

each set of filters in a ventilating system shall be indicated by a filter gauge, filter flag
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indicator or differential pressure switch;

(n) filters shall be cleaned or replaced when the filter gauge, filter flag indicator or differential
pressure switch shows an increase of 50 pascals over the designed air filter pressure drop;
and

(0) a filter flag indicator shall indicate “dirty” when there is an increase of 50 pascals over the
designed air filter pressure drop.

Well Water

The water from any well used in air-conditioning must be arranged in a closed circuit system and
all pipes conveying the water must be painted black.

Extraction fans

Extraction fans of the capacity indicated must be installed at the following points :-
(i) fan(s) with cublic metres per minute capacity in

(i) fan(s) with cublic metres per minute capacity in

Discharge from extraction fans

All extraction fans installed on the premises must be discharged into the open air at a height of at
least 2.5 m above the ground or street level and in such a manner as not to be a nuisance.

Notices indicating location of the toilets

Sufficient notices in English block letters and in legible Chinese characters indicating the location
of the toilets shall be conspicuously displayed on the premises.

Fire Services Certificate

A Fire Services Certificate in respect of the premises under application for a Places of Public
Entertainment licence shall be obtained from the Director of Fire Services.

Electrical Installation Certificate

New fixed electrical installation, after completion, shall be inspected, tested and certified by an
electrical worker/contractor registered with the Director of Electrical and Mechanical Services
(DEMS). A copy of the Work Completion Certificate (Form WR1) shall be submitted to the
Director of Food and Environmental Hygiene as proof of compliance. For existing electrical
installation, a Periodic Test Certificate (Form WR2) endorsed by DEMS in lieu of the required
Form WR1 shall be submitted.
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11.

12.

13.

14.

15.

Standard conditions

The layout of the premises shall be kept in strict conformity with that shown in the plan certified and
submitted by the licensee to the Director of Food and Environmental Hygiene, and no alteration or
addition to the layout of the premises shall be made without prior approval of the Director.

Except with the approval of the Director of Food and Environmental Hygiene, or as specified in any
licence or permit granted by the Director, the premises shall not be used for any other purpose or
class of business.

The maximum number of persons to be accommodated in the premises at any one time shall not be
more than

The licensee shall provide sufficient staff at the premises to regulate participants during their arrival
to and departure from the premises in an orderly manner.

The licensee shall provide sufficient staff to maintain order of the participants in the premises.

Only Laser equipment approved by the Director of Electrical and Mechanical Services shall be used
on the premises.

Wash hand basin must be provided with an adequate supply of liquid soap in dispensers and clean
paper towels or cloth towel rolls in dispensers or electrical hand dryers.

If cloth towel rolls in dispensers are used, ,

(i) the dispensers should be designed in such a way that the users can only retrieve the clean and
unused portion of the cloth towel roll therein; and

(i) the towels or towel rolls provided through the dispensers must be dry, clean, sanitised, unworn,
stainless and of good quality.
If electrical hand dryers are provided, they must be in good working condition at all times.

Each water-closet must be provided with an adequate supply of toilet paper.

All parts of the premises and the site, including the underside of the stage or platform shall at all
times be kept clean and in good repair.

Sufficient dust-bins with close-fitting lids must be provided for the storage of all refuse and other
waste matter awaiting disposal. The dust-bins shall be emptied not less than once daily.

The ventilating system must, at all times when the premises are open to the public, be kept fully in
operation.

The licensee, or a manager nominated by the licensee in writing to the Director of Food and
Environmental Hygiene and acceptable to the Director, shall conduct the business in person at the
licensed premises.

The licence shall be displayed and kept displayed at all times in a conspicuous manner at the
entrance or if there is more than one entrance, the main entrance of the licensed premises.

The licensee shall not permit or cause to be permitted the use of the premises for any purpose other
than for the purpose of public entertainment approved by the Director of Food and Environmental
Hygiene between (time) and (time) during the period covered by the licence.

No cooking or food preparation otherwise under and in accordance with a licence granted by the



Director of Food and Environmental Hygiene shall be allowed on the premises.
16. No disorder shall be permitted on the premises.

17. The licensee shall not permit any person to occupy or use any portion of the premises for any
immoral or illegal purpose.



Appendix 5(b)

Standard requirements and conditions for
Dance party holding temporarily

IMPORTANT
The permission of the Building Authority must be obtained for any structural or drainage alterations. It is
the applicant’s responsibility to seek approval from the Building Authority for any such alterations or
additions.

The issue of a licence does not exempt the licensee from meeting any requirement or condition imposed
or may be imposed by the Director of Fire Services, the Building Authority or any other Government
Departments.

Standard requirements

1. Plan

Before the issue of a licence, the applicant is required to provide a copy of plan showing the
boundaries and final layout of the premises for acceptance by the Director of Food and
Environmental Hygiene. The applicant is required to sign on the plan certifying that it is correct.
For the purpose of meeting this requirement, professional plan is not necessary.

2. Site

The site shall, where necessary, be properly leveled and surfaced to facilitate cleansing and laid to
suitable fall to drain off any rain or waste water.

3.  Structure

No structures other than those approved by the Building Authority shall be allowed to be erected on
the premises.

4. Toilet facilities
Toilet facilities with not less than _(state no.) water closets and _(state no.) wash hand basins
for males and __ (state no.) water closets and __ (state no.) wash hand basins for females
shall be provided. The toilet facilities shall be-
(i) Segregated and provided with separate entrance for persons of each sex;
(ii) Fly-proof; and
(iii) If functions are held after dark, adequately lit by electricity.

5.  Removal of refuse, nightsoil from the site
Prior arrangements shall be made for the removal of refuse and nightsoil from the toilet facilities (if
mobile toilets are used).

6. Notices indicating location of toilets

Sufficient notices in English block letters and in legible Chinese characters indicating the location of
the toilets shall be conspicuously displayed on the premises.
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11.

12.

13.

Fire Services Certificate

A Fire Services Certificate in respect of the premises under application for a Temporary Places of
Public Entertainment licence shall be obtained from the Director of the Fire Services.

Electrical Installation Certificate

New fixed electrical installations, after completion, shall be inspected, tested and certified by an
electrical worker/contractor registered with the Director of Electrical and Mechanical Services
(DEMS). A copy of the work Completion Certificate (Form WR1) shall be submitted as proof of
compliance. For existing electrical installations, a Periodic Test Certificate (Form WR2) endorsed by
DEMS in lieu of the required Form WR1 shall be submitted.

Standard conditions

The layout of the premises shall be kept in strict conformity with that shown in the plan certified and
submitted by the licensee to the Director of Food and Environmental Hygiene, and no alteration or
addition to the layout of the premises shall be made without prior approval of the Director.

The maximum number of persons to be accommodated in the premises at any one time shall not be
more than

The licensee shall not permit or cause to be permitted the use of the premises for any purpose other
than for the purpose of public entertainment approved by the Director of Food and Environmental
Hygiene between (time) and (time) during the period covered by the licence.

The licensee shall provide sufficient staff at the premises to regulate participants during their arrival
to and departure from the premises in an orderly manner.

The licensee shall provide sufficient staff to maintain order of the participants in the premises.

Only laser equipment used on the premises shall be approved by the Director of Electrical and
Mechanical Services.

No structures other than those approved by the Building Authority shall be used for the purpose of
public entertainment on the premises.

Except with the approval of the Director of Food and Environmental Hygiene, or as specified in any
licence or permit granted by the Director, the premises shall not be used for any other purpose or
class of business.

No cooking or food preparation otherwise under and in accordance with a licence granted by the
Director of Food and Environmental Hygiene shall be allowed on the premises.

All parts of the premises and the site, including the underside of the stage or platform shall at all
times be kept clean and in good repair.

Sufficient dust-bins with close-fitting lids must be provided for the storage of all refuse and other
waste matter awaiting disposal. The dust-bins shall be emptied not less than once daily.

Contents of dustbins and nightsoil from the toilet facilities (if mobile toilets are used) shall be emptied
daily.

Sufficient toilet attendants and cleansing staff shall be employed to work full time on the premises to



14.

15.

16.

17.

ensure the clean and hygienic condition of the toilets as well as other parts of the premises.
On removal of the structures, the whole site shall be cleared of all refuse and debris.

The licensee, or a manager nominated by the licensee in writing to the Director of Food and
Environmental Hygiene and acceptable to the Director conduct the business in person at the
licensed premises.

No disorder shall be permitted on the premises.

The licensee shall not permit any person to occupy or use any portion of the premises for any
immoral or illegal purpose.



Appendix 6

Standard requirements and conditions for ventilating system

IMPORTANT

Permission must be obtained from the Director of Water Supplies if mains water is used
for the purpose of cooling. If a Letter of Compliance is required by the Director of Fire Services, it is the

applicant’s responsibility to seek such permission and to obtain such certificate.

Standard Requirements

1. Before the grant of approval for the installation, you must provided three copies of a plan, drawn as
nearly as possible to metric scale of not less than 1:100, showing the final layout of the ventilating
system installed in the premises for approval of the Director of Food and Environmental Hygiene.
You must sign each copy certifying that it is correct. The Director will keep two copies and return

one to you after endorsement.

(Note: (a) For the purpose of meeting this requirement, professional plans are not necessary.
However, if structural alterations are carried out, the plans forwarded to the Building

Authority must be presented by an authorized person.

(b) If any change is to be made to the original plan submitted with the application, you
must submit afresh three copies of an amended plan for re-consideration of the
Director. You should note that the final layout plans are in addition to the original
plans and any amended plans required as a result of changes to the original plans

submitted with your application.)

2. All air-ducts shall be rendered rat-proof.

3. All water from the well for cooling the ventilating system shall be arranged in a close circuit system.

4. All supply pipes conveying well water to the ventilating system shall be painted black.

5. Afresh air inlet sited in the open air and at a height of not less than 2.5 m from the ground level shall

be provided to the ventilating system.

6. Any emission of air either above or below the temperature of the external air from a ventilating
system shall be arranged to discharge into the open air at a height of not less than 2.5 m above
ground level and in such a manner as not to be a nuisance. Exhaust duct(s) shall be connected

thereto if required by the Director.



The cooling tower shall be provided with a guard in such a manner as to prevent the splashing of

water therefrom.
Each air-conditioner shall be fitted with a drain pipe/hose for conveying water dripping from the

machine to a position and in such a manner as to prevent nuisance. (Applicable to window-type

air-conditioners only.)

Standard Conditions

Any emission of air either above or below the temperature of external air from a ventilating system

shall be discharged into the open air in such a manner as not to be a nuisance.

The cooling tower shall be satisfactorily maintained in such a manner as to prevent the splashing of

water therefrom at all times.

Any dripping of water from air-conditioners installed on the premises must be discharged in such a

manner as not to be a nuisance.

(Applicable to window-type air-conditioners only)



Appendix 7

Building safety requirements

Compliance with Part VI A of the Building (Planning) Regulations

The planning, design and construction of the places other than cinemas and theatres should comply with
Part VI A of the Building (Planning) Regulations (Cap.123 sub. leg.). The relevant provisions of the
Buildings Ordinance and the requirements in the Code of Practice for the Provision of Means of Escape in
Case of Fire, the Code of Practice for Fire Resisting Construction and the Code of Practice for Means for
Access for Firefighting and Rescue shall be applicable to places other than cinemas and theatres.
Copies of the Code of Practice can be downloaded from the web site www.info.gov.hk/bd for reference.

Structural safety
The main issues to be considered on structural safety are:

(@) The minimum designed loading of the premises shall not be less than 5 kPa (i.e. 100
Ib/ft?).

(b) In cases where there are non-structural screeding on slabs to raise floors levels, heavy
equipment/plant, brick/partition walls, etc., justification of the adequacy of the existing
supporting structure to cater for such superimposed loads will have to be submitted by an
AP/RSE. In this connection, the supporting structural calculation should be substantiated
with catalogues or relevant documents.

(c) No part of a premises shall be located in, under or over any structures built without the
approval and consent of the Building Authority.

Fire resisting construction

The premises shall be designed and constructed of fire resisting constructions which satisfy the provisions
of the Building (Construction) Regulations (Cap.123 sub. leg.) and the Code of Practice for Fire Resisting
Construction issued from time to time by the Buildings Department. This code can be downloaded from
the web site www.info.gov.hk/bd for reference. In essence, places other than cinemas and theatres
should be separated from other occupancies by walls and floors or other elements of construction having
adequate fire resistance period.

In cases where new or modified fire resisting walls, doors and other fire resisting components are involved,
a duly completed Form (Appendix A to the Practice Note for Authorized Persons and Registered Structural
Engineers 53) with test/assessment reports from an AP/RSE shall be submitted to substantiate the fire
resistance performance.

Means of escape and access for firefighting and rescue

Every non-cinema / theatre shall be provided with adequate means of escape and access for firefighting
and rescue in accordance with Part V of the Building (Planning) Regulations (Cap.123 sub. leg.), the Code
of Practice for the Provision on Means of Escape in case of Fire (MOE Code) and the Code of Practice for
Means of Access for Firefighting and Rescue issued from time to time by the Buildings Department.
These codes of practice can be downloaded from the web site www.info.gov.hk/bd.

The general requirements on means of escape and additional requirements for places other than cinemas



and theatres are provided in Part Il and Part Ill of the MOE Code respectively. In essence, the exit routes
from places other than cinemas and theatres should discharge to streets, and if necessary, may discharge
through but should be separated from other occupancies.

The provision of means of escape for places other than cinemas and theatres can only accommodate a
specified maximum number of persons at any one time. The current MOE Code sets out such limits and
relates them to the width and number of exit routes provided for each floor and for the whole building.



Appendix 8

Building safety requirements for temporary structure

The following requirements shall apply to a temporary structure which is desired to be used or which is
licensed for a public entertainment:-

(1) the structure shall be constructed of such materials as shall be approved by the
Building Authority;
(2) no part of the structure shall be built over water;
3) no part of the structure shall be within 9m of any other structure;
(4) the structure shall not exceed one storey in height;
(5) no part of the floor or decking of the structure shall:-
(i) if the structure has a ramped floor or deck; be more than 1.5m above ground
level; and

(ii) if the structure has stepped rows of seating forming a spectator stand, be more
than 3m above ground level;

(6) the seating area assigned to each person shall not be less than —
(i)  700mm deep if backs are provided for the seats;
(i)  600mm deep if backs are not provided for the seats;
(i)  500mm wide if arm-rests are provided for the seats; and
(iv) 450mm wide if arm-rests are not provided for the seats;

@) there shall be an unobstructed way or space of at least 300mm measured between
perpendiculars between the back of one seat and the front of the seat immediately
behind;

(8) the seating shall be fixed firmly to the ground, floor or decking and if separate chairs

are used they shall be securely battened or otherwise securely fastened together in
lengths of not less than 4;

9) the structure shall have gangways not less than 1.2m in width intersecting the rows of
seating in such a manner that no seat shall be more than 3m from a gangway
measured in the line of seating, and there shall be a gangway abutting each side of the
structure from which the exit ways shall open;

(10) gangways not less than 1.2m in width at right angles to the longitudinal gangways
required by paragraph (9) shall also be formed in such a manner that the seating is
divided into blocks not more than 9m in depth measured between perpendiculars
between the front of the seats forming the front row and the back of the seats forming
the back row of a block of seating

(12) exit ways not less than 2.4m in width shall be provided in each side of the structure in
such a manner that there is one exit way at each end of a prolongation of the centre
line of each of the gangways required by paragraph (10) and for the avoidance of
doubt one such exit way is required at each end of a prolongation of a line 1.2m in front
of the first or front row of seating;

(12) such further exit ways as are considered necessary by the Building Authority shall be
provided from the area of the stage or the space provided for the performance;

(13) all gangways, exit ways, seating and the spacing and fixing thereof shall be provided,
formed and maintained to the satisfaction of the Building Authority or a public officer
authorized by him;

(14) every gangway, exit way, and passage shall be kept at all times free from any
obstruction;

(15) any door erected at the exit ways shall open in 2 folds in the direction of egress and
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(18)

(19)

(20)

(21)
(22)
(23)

(24)

any fastening used for maintaining the doors closed shall readily give way upon light
pressure being applied by one person from inside;

the number of persons admitted shall be limited to those for whom seating
accommodation is provided and in no case shall such number exceed 2500;

any artificial lighting shall be to the satisfaction of the Director of Fire Services or a
public officer authorized by him;

there shall be provided fire-extinguishing apparatus of such type as may be required
by the Director of Fire Services who may direct that the structure shall be further
protected by the provision of fire services officers at the expense of the licensee;

no cooking shall be allowed in, or within 9 m of, the structure;

no smoking shall be allowed within the structure and the licensee shall take all
reasonable precautions, including the posting of notices, to prevent such smoking;

no loose inflammable material shall be left in, on, under or near the structure;
the licensee shall at all times ensure that the structure is kept in a safe condition;

the licensee shall ensure that at all times the structure conforms with the plans,
elevations, sections and diagrams as supplied to, and amended at the request of, the
licensing authority under 162(3), (4) and (5) of the Places of Public Entertainment
Regulations (Cap.172 sub.leg.);

The following requirements shall apply to extensive temporary structures which is
desired to be used or which is licensed for a public entertainment :

(&) The licensee shall be required to employ an AP/RSE to supervise the erection of
extensive temporary structures ;

(b) The floor or decking of the structure shall be designed with a minimum imposed
load of 5kpa;

(c) Common examples of extensive temporary structures that may require AP/RSE’s
submission of structural justification to demonstrate their structural suitability for
the event.

(i) Exhibition booth exceeding 4.5 m in height in indoor area ;

(ii) Exhibition booth exceeding 3.5m in height in outdoor area ;

(iii) Inflatable game exceeding 4.5m in height in indoor area ;

(iv) Inflatable game exceeding 3.5m in height in outdoor area ;

(v) Catwalk & stage exceeding 1.5m in height ;

(vi) Steel scaffolding exceeding 3.0 m in height ;

(vii) Self-standing speaker & lighting tower exceeding 2.5m in height ;
(viii) Lighting truss (suspended from ceiling) exceeding 100kg in weight ;
(iX) Marquee ;

(x) Seating riser ;

(xi) Kiddie ride exceeding the designed imposed loading of the building, etc.;

(d) The submission of structural justification shall include the design and structural
framing plan of the temporary structure, including the sections, connection details
of structural members and base details. The effects arising from the temporary
structure on the existing structures, where applicable, shall also be investigated.

(e) Since there are many varieties associated with different type of temporary
structures, initial preliminary structural comments may be sought from BD in the
first instance.



PPA/109 (ADV)

Appendix 9

FIRE SERVICES DEPARTMENT
Fire Safety Advice for
Places of Public Entertainment Licence

Means of Escape

According to section 2 of the Fire Services (Fire Hazard Abatement) Regulation, Cap.95F, means of
escape, in respect of premises, is defined as “such means of escape as may be required for the
safety of persons having regard to the use or intended use of the premises”. This may include but
not limited to the following -

1.1

1.2

1.3

all means of egress from the places of public entertainment premises including shop fronts,
corridors, passages, exits/doors giving onto any corridor leading to the open space, or
directly giving onto the open space and staircases whether or not protected by building
elements with rated fire resisting period (FRP);

all passages within the places of public entertainment premises leading to the exits/doors;
and

all parts of common area including the staircase leading from designed exits/doors to a
place of safety in open space whether on the roof, the buffer floor, the podium or the street
level.

All means of escape should be kept free from obstruction and unlocked. In particular -

2.1

22

no article or thing may be left in the means of escape as defined at paragraph 1 above at
any time; and

all exits doors including those leading to the roof should be kept openable from the inside
without the use of a key and all metal gates/shutters, where installed in exits or
passageways, should be kept in open position at any time when members of public are
present in the premises.

Failure to observe the above advice may be liable to legal action under sections 14 & 15 of the Fire
Services (Fire Hazard Abatement) Regulation, Cap.95F.

Fire Service Installations and Equipment

4.

All fire service installations and equipment provided in the premises should be -

41

4.2

43

kept free from any obstruction;
maintained in efficient working order at all times; and

inspected at least once every twelve months by a Registered Fire Service Installation
Contractor of appropriate class.



5. Failure to observe the above advice may result in the owner of the installations being prosecuted.

Mechanical Ventilating System

6. All ventilating systems installed under Building (Ventilating Systems) Regulations, Cap.123J or
Ventilation of Scheduled Premises Regulation, Cap. 132CE should be maintained in efficient
working order at all times. Every damper, filter and precipitator in the ventilating system shall be
inspected at intervals of not exceeding 12 months by a Registered Specialized Contractor
(ventilation works category). Failure to do so may result in legal action and revocation of the
places of public entertainment licence.

General Housekeeping

7. All cigarette ends should be completely extinguished before disposal.

8. All windows facing the main thoroughfare should be kept free from obstruction for the operation of
Fire Services in case of emergency.

Daily Closing Down Inspection

9. The premises should be thoroughly inspected before closing down each day. Switch off the
electrical main supply if possible, or at least switch off those electrical appliances that are not
required.

Emergency Procedures

10. All staff should be made aware of the emergency actions to be taken in the event of a fire. The
actions should include but not limited to -

10.1  operating the nearest manual fire alarm or by shouting “fire”;
10.2  assisting evacuation of the customers;

10.3  reporting to Fire Services through “999”;

10.4  switching off the electrical installation if fire is involved; and

10.5 attempting to extinguish the fire by using the available fire service installations and
equipment. This should be done only when it is safe to do so.

11. The local fire station or regional office should be consulted for advice if required.



Appendix 10

PPA/109(1)

FIRE SERVICES DEPARTMENT
Fire Safety Requirements for
Places of Public Entertainment Licence
for Places Other Than Cinemas and Theatres

Fire Service Installations and Equipment

1. The following fire service installations and equipment shall be provided and maintained in
accordance with the Code of Practice for Minimum Fire Service Installations and Equipment-

Portable fire extinguishers at the following scales:

(a) 9-litre water type fire extinguisher(s) in
(b) 4.5kg carbon dioxide fire extinguisher(s) in
(c) 4.5kg dry powder fire extinguisher(s) in

Emergency lighting for the entire premises in accordance with the attached requirements -

(a) Emergency Lighting Systems (PPA/104); or
(b)  Self-contained Luminaries Emergency Lighting Systems (PPA/104A).

2. All exits shall be indicated by illuminated signs, bearing the word and characters "EXIT H[1",
installed in accordance with the Code of Practice for Minimum Fire Service Installations and
Equipment. Adequate directional signs indicating the route to an exit shall be provided at locations
where exit signs are not readily visible.

3. All panic exit devices fitted on the exit doors shall be of the types accepted by the Director of Fire
Services. The words “PUSH BAR TO OPEN #:fB#AF5” in 100mm English and Chinese character
should be painted on the inside face of the door immediately above the bar.

4, All as-fitted fire service installations and equipment provided for the premises shall be retained and
maintained in efficient working order. For all maintenance, alterations and additions, such works
shall be carried out by a Registered FSI Contractor who shall issue Certificate(s) of Fire Service
Installations and Equipment (FS 251) to the owner with copies forwarded to the Director of Fire
Services within 14 days after completion of the works. A Certificate of Compliance (FSI/314A or
FSI/314B as appropriate) shall also be submitted by the responsible Registered FSI Contractor to
the Director of Fire Services for the alteration and addition works.



Decoration and Furniture

5. All combustible materials used as false ceilings, partitions or wall furnishings shall conform to British
Standard 476 : Part 7 Class 1 or 2 Rate of Surface Spread of Flame or to another standard
acceptable to the Director of Fire Services, or shall be brought up to any of those standards by
treating with a fire retardant paint or solution acceptable to the Director of Fire Services. If the
combustible materials are to be treated with a fire retardant paint or solution, the treatment work
shall be carried out by a Class 2 Registered Fire Service Installation Contractor. After the
treatment, a Certificate of Fire Service Installations and Equipment (FS 251) to this effect from the
Contractor shall be forwarded to this Department as documentary proof of compliance.

6. All draperies and curtains, if installed, shall comply with the following requirements:

they shall be made of fire resistant material and conform to British Standard BS 5867: Part 2
fabric type B when tested in accordance with British Standard 5438 or to another standard
acceptable to the Director of Fire Services or shall be brought up to any of those standards by
treating with a fire retardant solution acceptable to the Director of Fire Services. If the
draperies/curtains are to be treated with a fire retardant solution, the treatment work shall be
carried out by a Class 2 Registered Fire Service Installation Contractor. After the treatment,
a Certificate of Fire Service Installations and Equipment (FS 251) to this effect from the
Contractor shall be forwarded to this Department as documentary proof of compliance; and

when hanging across exit routes, they shall be parted in the centre and raised so as to clear
the floor by not less than 75mm.

7. (@) All polyurethane (PU) foam filled mattresses and covering fabric used for fabrication of the
mattresses shall conform to British Standard 7177 (for use in medium hazard
premises/building); or Flammability Test Procedure for Mattresses for Use in High Risk
Occupancies (Technical Bulletin Number 121) or Flammability Test Procedure for Use for
Mattresses for Use in Public Buildings (Technical Bulletin Number 129) as issued by the
Bureau of Home Furnishings and Thermal Insulation, Department of Consumer Affairs, State
of California; or to other standard acceptable to the Director of Fire Services.

(b)  All PU foam filled upholstered furniture and covering fabric used for fabrication of the furniture
shall conform to British Standard 7176 (for use in medium hazard premises/building); or
Flammability Test Procedure for Seating Furniture for Use in Public Occupancies (Technical
Bulletin Number 133) as issued by the Bureau of Home Furnishings and Thermal Insulation,
Department of Consumer Affairs, State of California; or to other standard acceptable to the
Director of Fire Services.

(c) Each PU foam filled mattresses and upholstered furniture conforming to British Standard 7177
(for use in medium hazard premises/building) and British Standard 7176 (for use in medium
hazards premises/building) respectively shall bear an appropriate label (Appendix 10-1).

(d) Invoices from manufacturers/suppliers and test certificates from testing laboratories indicating
that the PU foam filled mattresses and/or furniture items have complied with the specified
standards shall be produced for verification. Test certificate shall be issued by a testing
laboratory accredited to conduct test according to the specified standard, and be
authenticated by the company’s stamp of manufacturer/supplier.



Remarks:
Checklist for supporting document(s) required for proving compliance of the above-stipulated fire safety
requirements are attached for reference (Appendix 10-2).



Appendix 10-1

Examples of Label

COMPLIES WITH BS 7176 : 1995
DIRECT TEST / PREDICTIVE TEST*
FOR MEDIUM HAZARD

* Delete whichever is inappropriate

RESISTANT

The minimum size of the label shall be 50mm x 80mm.

The base colour of the label shall be white with a green border.

The word “RESISTANT” shall be white and of minimum height 5mm.

The smouldering cigarette, flaming match, flame symbols and ignition source number(s) shall be black.
The letters of the wording “Complies with BS 7176:1995 direct test/predictive test for medium hazard” shall
be easily legible and of minimum height 2mm.

COMPLIES WITH BS 7177 : 1996
FOR MEDIUM HAZARD

RESISTANT
N

The minimum size of the label shall be 50mm x 80mm.

The base colour of the label shall be white with a blue border.

The word “RESISTANT” shall be white and of minimum height 5Smm.

The smouldering cigarette, flaming match, flame symbols and ignition source number(s) shall be black.
The letters of the wording “Complies with BS 7177:1996 for medium hazard” shall be easily legible and of
minimum height 2mm.



Appendix 10-2

Checklist for compliance of fire safety requirements for
Places of Public Entertainment Licence for Places Other Than Cinemas and Theatres

Documentation required*

PPA/109(1) L
Ref. No. Description FS251 | FSI314A /| LIC Others
FSI/314B
1.1 Portable Fire Extinguisher v
1.2 Emergency Lighting v Seenote 1
Exit Sign v
Panic exit devices v See note 2
FSI and Equipment - Maintenance v
FSI and Equipment - Alteration & Addition v v
Mechanical Ventilating System 4
Combustible materials used as false ceilings, v v Seenote 3
partitions or wall furnishings (Treating with fire
retardant paint or solution)
71 Draperies & Curtains v y/Seenote 3
(Treating with fire retardant solution)
8 PU Foam \/See note 4
Notes:

1. Catalogue and/or test report of the emergency lighting is/are required for verification.

2.  Documents of acceptance issued by Fire Services Department.

3. If the material conforms to any specified standard acceptable to the Director of Fire Services, no fire
retardant solution is required to be applied by FSI contractor. However, the applicant shall provide
documentary proof, such as catalogue and/or test report to show its conformity. FS 251 is not
required in this case.

4.  The following documentary proof is required for verification:

(a) Invoice(s) from supplier / manufacturer / contractor (if copy is provided, the copy should be
authenticated by supplier / manufacturer / contractor, where appropriate); and

(b) Test Report issued by a testing laboratory accredited to conduct test in accordance with BS 7176
and/or BS 7177 or other standard acceptable to the Director of Fire Services (if copy is provided,
the copy should be authenticated by company’s stamp of manufacturers / suppliers, where
appropriate)

Remarks:
*  For authentication purpose, copies of original document are required during the on-site inspection by

the Inspection Officer.

Abbreviation:

FS 251 - Certificate of Fire Service Installations and Equipment
FSI/314A -  Certificate of Compliance
FSI/314B - Certificate of Compliance [for Prescribed Commercial Premises / Specified Commercial

Building under the control of Fire Safety (Commercial Premises) Ordinance, Cap. 502]
L/C - Letter of Compliance (Ventilating System)



Appendix 11

PPA/104 (4th Revision)

Requirements for Emergency Lighting Systems

A. Specification

1. The Emergency Lighting Systems shall comply with British Standard 5266-1:1999 and BS EN
1838:1999 except that exit sign shall comply with Section 5.10 of the Code of Practice for
Minimum Fire Service Installations and Equipment.

2. Batteries used shall be heavy duty and of rechargeable (Secondary) type; batteries of primary
cells of any type whatsoever will not be acceptable.

3. Batteries shall be installed in a room approved for this purpose by the Building Authority, Housing
Authority or Director of Architectural Services, as appropriate, unless :-

(i) the battery is an enclosed type and its entire installation shall conform to

BS6133:1995 with capacity not exceeding 400 ampere-hours; or

(i) the battery is valve regulated sealed type conforms to BS6290-4:1997 as specified
in section 8 of FSD Circular Letter 4/96 Part XI.

4. All batteries for the emergency lighting circuits shall be kept fully charged at all times.
5. Power Supply
(i) For cinemas/theatres/premises accommodating 500 persons or less, the

emergency lighting system shall be capable of maintaining the stipulated lighting
level for a period of not less than 1 hour with power supplied either from a
dedicated Uninterruptible Power Supply (UPS) system or from a central battery DC
supply system; or

(i) For cinemas/theatres/premises accommodating more than 500 persons, the
emergency lighting system shall be :-

a) maintained for a period of not less than 2 hours with power supplied either
from a dedicated UPS system or from a central battery DC supply; or

b) maintained for a period of not less than 1 hour with power supplied either from
a dedicated UPS system or from a central battery DC supply on the condition
that the supply system is backed up by an emergency generator conformed to
the standard as stipulated in the Code of Practice for Minimum Fire Service
Installations and Equipment and dedicated for fire service installations.



10.

11.

12.

13.

14.

If a central battery DC supply system is used for the Emergency Lighting System, it shall be
operated at a normal battery voltage of not less than 24 volts and not more than 120 volts D.C.
from a common bank.

An automatic trickle charger with mains input and suitable output, fitted with meters, regulators,
pilot lights, testing facilities and warning signals in both visual and audio forms, shall be provided
for the UPS system or central battery DC supply system. The visual and audio warning signals
shall be terminated in the management office of the cinema/theatre/premises or a place agreed
with the Fire Services Department to alert the management of system fault. The charger shall be
capable of fully re-charging the batteries in not more than 12 hours, if the emergency lighting is
not also backed up by emergency generator. For emergency lighting systems backed up by
emergency generator, the time required to fully recharge the battery system shall not more than
24 hours.

The supply from the batteries shall feed a main distribution fuse board and thence be subdivided
to four subdistribution fuse boards, as follows:-

Exit lighting

Stair lighting
Auditorium lighting
Stage lighting

Outgoing circuits shall be suitably protected by fuses to British Standard 88:1988 or miniature
circuit breakers to BS EN 60898:1991.

The emergency lighting system shall be wired in M.I.C.C. cable to BS EN 60702-1:2002, BS EN
60702-2:2002 and BS 6207-3:2001 as appropriate or other power supply cable conforms to BS
6387:1994 Cat. CWZ or other international standards acceptable to the Director of Fire Services
and be fully segregated from the general distribution system.

All lighting fittings in the emergency lighting system shall comply with the non-flammability
(resistance to flame and ignition) provisions specified in BS EN 60598-2-22:1999 and external
parts shall also be subjected to the 850°C glowing/hot wire test; any burning parts thereof should
self-extinguish within 30 seconds. Such lighting fittings shall be permanently fixed in position.

Upon failure of the main lighting system or in the event of power failure, the emergency lighting
system shall automatically light up to at least 90% of the stipulated illumination level within 5
seconds.

Other Reguirements

Batteries in celluloid containers shall not be installed, stored or used.

A margin allowance of 122 % of the total required battery capacity (amperehour rating not voltage)
shall be provided, i.e. 100% + 12% % = 112V %.



15.

16.

17.

18.

19.

20.

21.

22.

23.

A diagram showing details of the distribution system and the circuit wiring of the emergency
lighting system shall be erected at the main distribution board.

The minimum illumination provided at floor level by the emergency lighting system shall be:-
Staircase / exit route not less than 2 lux

Nightclub, restaurant, dance hall, not less than 1 lux.
or premises where people have

freedom of movement and there are

loose fixtures and fittings.

Cinemas and theatres (auditorium) not less than 0.5 lux

measured at the mid-point between any two emergency lighting fittings. A discretionary tolerance
of minus 10% is permitted and all readings shall be taken by an illuminance meter.

All luminaries shall have equal lumen output and distribution characteristics giving equal intensity
of light in all material directions. Each luminary shall be so sited as to avoid impairment of vision
from glare. Luminaries, except where so specified and approved, shall be mounted at a height of
not less than 2 metres.

The maximum permissible period for visual adaptation shall not exceed 5 seconds at any point on
the premises.

The minimum number of fittings required in any installation shall not be less than two (N.B. if only
one fitting was provided and a lamp filament failure occurred, a hazardous situation would result.)

In the event of failure of the main lighting, the public shall, unless the capacity of the battery is
sufficient to maintain the specified conditions for not less than four hours, within one hour be
required to leave the building and they shall not be re-admitted until the general lighting has been
fully restored and the emergency system recharged.

In the case of battery systems, the control and safety devices installed shall be regularly tested as
follows :-

(i) Connections between the battery and the source of charging current shall
be such that in no circumstances shall the battery discharge other than to the
emergency lighting circuits.

(i) A rectifier for battery charging should be provided for that purpose only and
shall be so regulated that the battery cannot discharge appreciably under
normal conditions.

Voltage and hydrometer tests, where appropriate, shall be carried out weekly and recorded in a
register.

Once every month a discharge test, for 1 minute at the 10-hour discharge rate, shall be carried out
and the results shall be entered in a register. The on-load voltage of each cell after this test shall
be not less than 2.01 volts for lead acid and 1.25 volts for “NiFe” or nickel-cadmium. For other



types of battery, advice(s) from the manufacturer of the battery/system shall be sought and that
shall also be acceptable to the Director of Fire Services.

24. Relevant test report(s)/certificate(s) issued by a testing organization recognized by the Fire
Services Department or a local university laboratory competent to certify the properties regarding
resistance to flame and ignition and performance of the emergency lighting shall be submitted to
the Fire Services Department.

Fire Services Department
May 2006



Appendix 12

PPA/104(A) (4th Revision)

Requirements for Self-contained Luminaries
Emergency Lighting Systems

A. Definition

Luminaire means an apparatus which distributes, filters and transforms the light given by a lamp or
lamps and which includes all the items necessary for fixing and protecting these lamps and for
connecting them to the supply circuit.

2. Self-contained emergency lighting luminaire means a luminaire providing maintained or
non-maintained emergency lighting in which all the elements, such as battery, the lamp, the control
unit and the test and monitoring facilities, where provided, are contained within the luminaire or
adjacent to it (that is, within 1 metre).

B. Specification

3. Emergency lighting luminaires shall comply with the non-flammability (resistance to flame and
ignition) provisions specified in BS EN 60598-2-22:1999 and external parts shall also be subjected
to the 850°C glowing/hot wire test; any burning parts should self-extinguish within 30 seconds.

4. All power cables extended outside the enclosure of a self-contained emergency lighting luminaire,
other than the wiring connecting the luminaire to normal supply, shall conform to BS EN
60702-1:2002, BS EN 60702-2:2002 and BS 6207-3:2001 as appropriate or to BS 6387:1994 Cat.
CWZ or other international standards acceptable to the Director of Fire Services.

5. An automatic trickle charger with a 220-volt input and suitable output and fitted with pilot lights or
other indicating device shall be provided for the batteries. The charger shall be capable of

re-charging the battery to 100% of the rated capacity in not more than 12 hours.

6. The self-contained luminaires emergency lighting systems shall be capable of maintaining the
stipulated lighting levels for a period of not less than one hour (rated duration).

7. Upon failure of the main lighting system or in the event of power failure, the emergency lighting shall
automatically light up to at least 90% of the stipulated illumination level within 5 seconds.

8.  Each unit shall be provided with a properly labelled ‘TEST’ switch and charge monitor light. A low
voltage cut out shall also be provided to disconnect the batteries when fully discharged.

C. Other Requirements

9. Each luminaire shall be so designed as to provide a broad non-glare illumination when in use. At
least two sets of emergency lighting luminaire shall be provided in the premises so that the premises



10.

11.

12.

13.

14.

will not be plunged into total darkness in the event of a luminaire failure. (If the area of the premise
is less than 16m?, only one set of emergency lighting will be required.)

The minimum illumination provided at floor level by the emergency lighting systems shall be:-

Staircase/exit route not less than 2 lux.

Night club, restaurant, dance hall, or not less than 1 lux.

premises where people have freedom of
movement and there are loose fixtures
and fittings.

The measurements shall be taken at the mid-point between any two emergency lighting luminaires.
All readings shall be taken by an illuminance meter and a discretionary tolerance of minus 10% is
permitted.

Facilities exceeding 8m? gross area and facilities of less than 8m? without borrowed light should be
provided with escape lighting complying as if they were part of an escape route. (For clarity, escape
route means a route forming part of the means of escape from a point in a building to a final exit.
Borrowed light means the light from other emergency lighting source. Escape lighting means that
part of emergency lighting which is provided to ensure that the escape route is illuminated at all
material times).

The emergency lighting system shall be installed and certified by a Registered Fire Service
Installation Contractor.

Relevant test report(s)/certificate(s) issued by a testing organization recognized by the Fire Services
Department or a local university laboratory competent to certify the properties regarding resistance to
flame and ignition and performance of the emergency lighting shall be submitted to the Fire Services
Department.

Periodical tests shall be carried out to each luminaire according to the following procedures :-

i) Each luminaire shall be energized from its battery by simulation of a failure of the supply
to normal lighting for the period as specified below :-

Monthly - not exceeding one quarter of the rated duration as required in
clause 6 above.

Six-monthly - one quarter of the rated duration.

Three-yearly - full duration.

i) The luminaire shall be functioning properly to maintain the stipulated lighting level and the
normal power supply shall be restored after the test.

iii) The test results shall be recorded in a register.

Fire Services Department
Mav 2006



Appendix 13

X1
PART XI

MECHANICAL VENTILATING SYSTEMS

Electric Heating Elements Used in Mechanical Ventilation Sys

1.1 Electric Heating Elemenixs Assemblies

.11 Electric heating elements shall be evenly spaced across the sectional area of the duct
at the plane where the heating elements are installed.

1.2.1  Heating elements shall be sheathed and of "black’ heat type with 'cold' extensions for
cable connections. Heating elements shall be secured to fixtures constuCted of fire
resistant materials. End supports shall be provided for heating elements exceeding
800 mm in length.

1.3.1  An external emminal box made of fire resistant material shall be provided for all
connections, Waming notice in both English and Chinese 'DANGER - LIVE
Terminals’ shall be marked on the fiont cover of the external terminal box.

1.4.1  Intemal Wiring shall be of heat resistant take and of rating compatible to the normal
working temperature of the heating elements.

[.5.1  Duet internal insulation for either acoustic or thermal purposes shall not be installed
within I metre of the heating element assembly.

L.6.1  Access door(s) shall be provided for the heating element assembly for maintenance
and cleaning purposes. A small hole for inserting a testing thermometer shall be
provided for the air duct and approximately at 150 nun on top of the elements.

Signed
(LAM Chun-man)

for Director of Fire Services

Date: 22 October, 1996



1.2 Control and Sequence Interlocking

1.2.1

1.2.4

1.2.8

The fan motor shall be controlled by an electromagnetic tape contactor complete
With suitable thermal overload protection device, manual reset on/oll push buttons,
main and auxiliary contacts for sequence interlockng control with the electric heating
elements and a time delay device of heavy duty type having an operational time
selting of three minutes minimum for the fan motors stop control.

The heating element electricity supply assembly shall be conirolled by contactor(s)
and if required, step controller and interlocked with the fan mator in the manner as
described in 1.23 to 1.2, 10 below.

A sequence interlocking control shall be provided so that the heating elements shall
not be energized before the fan motor.

A sail switch/differential pressure switch with fail-safe feature shall be provided to
de-energize the heating elements in case of air flow failure inside the duct.

A duct type overheat thermostat, with fail-safe feature and manual reset. shall be
provided at a distance of 600 nun maximum from the heating element to switch off
the elemenis. When the mean temperature inside the air duct exceeds 50T +-
10% and within 90 seconds of reaching this temperature.

For the purpose of 1.2.4 and 1.2.5, "fail-safe’ refers to the I ability of the sail
switch/differential pressure switchfoverheat thermostat to switch off the heating
elements at ‘no power' Siate, ie. when the power supply to the sail switch/
differential pressure switch/ overheat thermostat is 'OFF".

The time delay device shall be so arranged that on switching ofT the fan motor, the
power supply to the heating elements shall be cut off instantly but the fan shall be
allowed 1o run continuously for a minimum of three minutes to dissipate the residual
heat inside the duct system.

An emergency stop push button for the fan motor shall be provided and located
adjacent to the fan motor and the circuit shall be designed to override the time delay
device to enable the fan motor to be switched off instantly once this button is
pressed. This emergency stop push button shall be of mushroom head with manual
reset lype.

Signed
(LAM Chun-man)
for Director of Fire Services

Date: 22 Oetober, 1996



XL3
1.2.9 I a summen/Winter switching arrangemellt is provided, the timer delay control for
fan motor shall remain functional When heating or reheating Facilities are provided in

the summer mode.

1.2.10 Control circuit voltages shall not exceed 220 volts,

1.3 Fan Coil Unit Installations
1.3.1 Fan coil units with electric heating elements ai a total rating nol exceeding 2 kW
may be exempted from the requirements of paragraphs 1.2.4. 1.2.7. 1.2.8. and
1.2.9. Sequence interlocking and overheat thermostat control shall be provided in

accordance with paragraphs 1.2.3 and 1.2.5.

1.4 Proprietary Made Electric Duct Heaiers

141 The use of proprictary made factory-assembled electric duct heaters shall be
petitted but only it this has been submitted and included n F. S.D. 's list of
accepiable items prior to installation.

Fire Dampers Used in Mechanical Ventilatine Systems

This paragraph details the manufacturing standards and installation requirements of fire dampers for
mechanical ventilating/air conditioning systems which are subject to the provisions of either the
Building (Ventilating Systems) Regulations or the Ventilation of Scheduled Premises (Urban
Council/Regional Council) By-laws. Paragraph 2.1 covers locally made blade type fire dampers,
paragraph 2.2 covers proprietary made fire dampers. paragraph 2.3 covers the general
requirements, and paragraph 2.4 covers air transfer openings which breach F.R.P. enclosures.

2.1 Locally Made, Blade tvpe Fire Dampers

2.1.1  Forany air duct passing through any floor or ceiling requiring the provision of a fire
damper, the fire damper blades shall be constructed from bald steel plate of 6nun
thickness. The associated casing shall also be constructed to this standard.

Signed
(LAM Chun-man)
for Director of Fire Services
Date: 22 October, 1996
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212 For any air duct passing through any ed requiring the provision of a fire damper, the
fire damper shall be constructed ' from =

(a) mild steel plate of 3mm thickness When the wall in which the fire damper is
mounted has a FR.P. valoe of less than two hours,

(b) mild steel plate of 6mm thickness when the wall in which the fire damper is
mounted has a F.R.P. value of two hours or more,

The associated casing shall also be constructed to this standard,

-3
il
[

Angle section steel or similar structural members shall be employed in the
construction of the fire dampers casing framework to provide structural rigidity. i.e.
to prevent deforming of the damper casing and to maintain clearance in all operating
conditions between fixed and moving parts.

2.1.4  The lateral clearance between the moving blades and the damper. casing shall not
exceed T .smm. For multiple-blade fire dampers each blade shall be arranged b
come into contact and overlap the adjacent ones by a minimum of smm when the
damper is in the closed position. Suitable Stops shall be proVided at the casing to
maintain the damper blades in a stable position when the damper is closed.

215 Bushes made from brass or similar bearing materials shall be provided for all the
blade spindles of the fire damper.

2.1.6 The closing action of the fire damper shall be achieved solely by the weight of the
damper blade(s). Closing action powered by springs or other dead weight shall not
be allowed.

217 To avoid sagging of the damper under its own weight, the length of each damper
blade shall not exceed 600 mm. Structural opening with width exceeding this
dimension shall be protected by multiple fire damper units. In special cases where it
is not possible to keep Within this licit of 600mm, a slight extension bevond this shall
be allowed but it must be demonstrated to the Director of Fire Services that the
smooth operation and the function of the fire damper will not be impaired.

Signed
(LAM Chun-man)
for Director of Fire Services
Date: 22 October, 1996



2.2 Proprictary Made Fire Dampers
22,1 As an aliemative to the locally-made fire damper as specified in paragraph 2.1,
proprietary made fire dampers, with construction and mounting method approved
by a recognised testing authority, may be used, provided the fire damper possesses
a rating equivalent to the fire resistance of the structure it protects. Acceptable
national or intemational standards include:-
(a) BS 476 Part 20 for Integrity only (ie. Excluding Insulation and Loadbearing
Performance Criteria).

(by Underwriters Laboratories Inc. (UL) 555.

2.3 General Requirements

The location of the fusible link shall be so amanged that it will not impede the closing action
of the fire damper;

-3
4

Fire dampers shall be installed in such a manner that the air flow will not impede the

closure of the fire damper;

2.3.2  Fire dampers shall be securely installed in the plane of the fire separation so as to
stay in place should the duct be dislodzed during a fire;

2.3.3  An adequately sized and properly located inspection door or panel shall be
provided o facilitate maintenance of each fire damper;
234 Air duct internal lining shall not be installed within 1000mm of the fire damper. (The

reason for this requirement is that in a fire situation the damper, although closed. will
be at an elevated temperature and may cause flame spread along the internal lining
inside the duct in the adjoining compartments);

2.3.5  The length of fire damper casing shall exceed that of the fire damper assembly by
not less than 30mm when the fire damper is in the open position, i.e. not less than
15mm at either end;

IB.7  Inno case shall the temperature rating of the fusible link exceed 69 C.

Signed
(LAM Chun-man)
for Director of Fire Services
Date: 22 October, 1996
X6



2.4 Air Transler Opening Breaching F.R.P. Enclosures

241 All air transfer openings breaching the walls, floor or ceiling of a F.R.P. enclosure,
shall be protected by fire dampers to the same construction standard.

3. The Use of False Ceilings and Elevated Floors as Air Duets (Excluding Computer Room
Installations)

3.1 The voids created between a false ceiling and the building structure, or between the building
structure and an elevated floor, shall only be used as an air duct associated with a
mechanical ventilating system if the conditions as laid down in paragraph 3.2 below are
satisfied. Note: Naturally ventilated spaces are exempted so long as fire separation between
compartments is maintained.

2
[§]

Specially and purposely designed non-combustible false ceilings or ventilated ceilings or
elevated floors can be used as a means for conveying air subject 10 the following
conditions =

3.2.1 The materials used in the construction of he false ceiling or ventilated ceiling or
elevated floor shall be in compliance with BS 476: Part 4 or equivalent national or
international standards, and approved by recognised testing authorities.

3.2.2 Compartmentation shall be maintained by provision of fire and smoke dampers
which should be operated by a smoke detector system (Probe type).

3.2.3 Al electrical mains distribution and control wiring in the voids must be contained in
heavy gauge metal cable ducts and‘or screwed metal conduits terminated in
accordance with the relevant British Standard Specifications and are w0 comply with
LE.E. Regulations (current edition).

324 All pipes within the void shall be metallic. All insulation within the void shall comply
with the requirements as stipulated in paragraph 4,

Signed
(LAM Chun-man)
for Director of Fire Services
Date: 22 October, 1996
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3.2.5 Preumatic control lines for air conditioning systems within the void shall be of copper.
Flexible tubes will be allowed only at the final connections from the copper
pricumatic lines to the air conditioning terminals. The flexible tbes shall not exceed

300mm in length and each shall be of an approved flame retardant type.

3.2.6 The false ceiling, ventilated ceiling or elevated floor shall not be used to contain any
services other than essential services and services exclusively for the area.

3.2.7  Access to the void shall be provided for cleaning and inspection.

4. Insulation for vse with Ductwork or Pinework

4.1 Delinitions
The following terms are defined -

4.1.1 1 uctwork? means all types of ductwork for conveying air:
4.1.2 ffiipework? means all types of pipework.

42 Application

4.2.1  This Section is on the requirements for acoustic and thermal insulation for ductwork
and pipework.

4.3 Internal Insulation for Ducbhwork

4.3.1 The fire property requirement for interal insulation for ductwork is that the
insulation material, including the associated fasteners, adhesives, tapes etc. shall
comply with BS 476: Part 6 with the index of overall performance (59 not
exceeding 12, of which not more than 6, index (7 shall derive from the initial
period of the test. Equivalent national or intemational standards shall also be
accepted.

4.4 External Insulation for Ductwork and Pipework

4.4.1 The fire property requirement for internal insulation for ductwork is that the
insulation material, including the associated fasteners. adhesives, tapes etc. shall
comply with BS 476: Part 7 or equivalent national or intemational standard. or be
brought up to that standard by use of an approved fire retardant product.

Signeil
(LAM Chun-man)
for Director of Fire Services
Date: 22 October, 1996



4.5

~1.8

4.4.2  For the purpose of paragraph 4.4.1, ={pproved fire retardant product? refers to
any one of the following -

(@) Aluminium foil vapour barrier (for mineral wool and fibre glass insulating
materials only);

{b)  Plastering of minimum thickness 12mm:
(c)  Metal (aluminum. galvanized steel, etc..) cladding.

External Insulation for Ductwork and  Pipework at Points of Penetration  throush

Compartment Walls, Floors or Ceilings

4.5.1  Where ductwork passes through a structure and is provided with a fire damper’ the
external insulation shall not be allowed to pass through the structure and is required
to stop at a suitable fire barrier securely fixed 1o the extemal casing of the fire
damper and the structure,

4.5.2  Insulation for pipework passing through a structure shall also be required to stop at
a suitable fire barrier securely fixed to the pipe external surface and the structure.

4.5.3  For the purpose of paragraphs 4.5.1 and 4.5.2, the fire barrier shall have the same
fire resisting period as the structure through which the ductwork or pipework passes.
It should be noted that the authority in respect of fire resistance is the Building

Department.

5. Protection Reauirements asainst Fire and Smoke in Protecied Areas

thn
I

Services such as air ducts, drain pipes, chilled water pipes and electrical cables/swilchgears
ete. are not allowed to be mstalled n the protected areas. Any of these services found
installed inside the prolected areas shall be removed either by physical removal, or be
encased in an F.R.P. enclosure having an F.R.P. value equivalent to the structural F.R.P. of
the protected area inside which the services are installed. It should be noted that the F.R.P.
enclosure for this purpose shall not reduce the effective dimensions of the protected area
and consequently cause obstruction to safe egress. The arrangement shall be acceptable to
the Buildings Department.

Wentilation/air conditioning (excluding staircase pressurization) to the protected area can be
prowided subject to the following conditions =

Signed
{LAM Chun-man)
for Director of Fire Services

Date: 22 October, 1996
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32.1 All ventilation openings, either supply or exhaust (exclude direct to open air) shall be
protected by fire and smoke dampers actuated by smoke detectors located at the
protected area and adjoining compartments which communicate on the air-side with
the protected area;

LN
2
(=)

Fire and Smoke dampers installed for the purpose of paragraph 5.5.1 shall comply
with UL 5555 and UL 555 or other equivalent national or intermnational standards.

5.2.3 Self-contained fan coil units serving only the protected area and are wholly situated
within the structural F.R.P. can be installed provided that -

(a) The fan coil volute casing, fan blades, fan coil enclosure, etc.. shall be all
constructed from non-combustible materials (ie. in compliance with BS 476
Part 4).

(by Al electrical wirings shall be run inside metal conduits and/or enclosures,

(c)  Insulating materials for the fan coil and the associated pipework shall meet the
requirements as stipulated in paragraph 4.

3.3 Al ventilationfair-conditioning systems in rooms with direct access from a staircase,
staircase approach lobby or Fireman{® Lift lfobby shall comply with requirements of
paragraph 5.2 as long as fire doors of appropriate F.R.P. are installed, or requirements of
paragraph 5.1 if no fire doors of appropriate F.R.P. are provided.

6. Filiers Used in Mechanical Ventilating Systems

6.1 Adir Filter Cells

6.1.1  Air filters cells (i.e. media plus media enclosure) shall be constructed from materials
which conform to the fire property requirements of one of the following standards -

BS 476: Part 4 Non-combustibility Test for Materials;
BS 476: Part 6 Method of Test for Fire Propagation for
products with indices #= 12 and
i <6;
UL 900 Test Performance of Filler Units, Class 1
or Class 2,
DIN 53438 Response to Ignition by a Small Flame,
Pi. 3 Surface Ignition, Class F1.
Signed

(LAM Chun-man)
for Director of Fire Services
Date: 22 October, 1996
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0.2 Filter Cell Support Framework

6.2.1  Filter cell support framework for individual and multiple cell installations shall be
constructed from non-combustible materials conforming to BS 476 Part 4 and have
a mechanical strength equivalent to | mm thick galvanised sheet steel.

6.2.2  All gaskets, seals, etc.. between the air filter cells and the filter cell(s) support
framework shall have the same fire property requirements as the air filter ells. as
detailed in paragraph 6.1 above.

6.3 Metallic Filier Cells

6.3.1  Filter cells fully eonstructed in metal shall not be subject o the requirements of this
Circular Letter i.e. where the filter media is formed from a grid or mesh of metal
such as stainless steel, aluminium, efc..

Note: Steel wool is not permitted (see 41 Xg) of Building (Ventilating Systems) Regulations)

6.3.2  If however the metallic media is coated with combustible substance, it shall be
regarded as a special filter and be subject to conditions in paragraph 6.4,

6.4 Special Filter Installations

6.4.1  For special filter applications such as the removal of smell by activated carbon filters.
submissions should be made to the Director of Fire Services for relaxation of the
requirernents of this paragraph and for clarification on any specific additional fire
safety precautions that may be necessary.

6.5 Filter Identification

6.5.1  All filter cells except those listed in paragraph 6.3 shall, at the place of manufacture,
have the following information clearly marked or stamped in a readily accessible
location =

(a) Manufacturer's Name;

(b} Place of Manufaciure:

(c) Filier type and model number; and

(dy The standard to which the filter has been tvpe-tested.

Signed
(LAM Chun-man)
for Director of Fire Services
Date: 22 October, 1996
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6.5.2  The Director of Firc Services may require a copy of the $£ enificate of Type Test?
for the filter cell, issued by a recognised independent testing authority, to be
submitted. Failure to produce the certificate will result in rejection of the filter
installation,

7. Flexible Ducts Used in Mechanical Ventilating Svstems

7.1 General

7.1.1' The flexible duct used in mechanical ventilating systems shall comply filly with one
of the following standards =

{2) UL 181, Class 1
Note: Where ducts tested to UL 1 8 1 Class 1, are constructed of composite
layers of materials, these materials shall be penmanently bonded, one to the
other. Where these materials are not bonded each material shall be separately
tested for flame spread and smoke developed, and each shall comply o UL
181 Class 1. Also the internal lining must pass the puncture test as described
in paragraph 7.1.2 below.,

or

(b)y  BS476: Part 6 with indices of performance 853 12 and #5%6 and pass the
following puncture test as described in paragraph 7.12 below.

7.1.2  Puncture Test

(a)  Principles of the Puncture Test

This puncture test shall be carried out using testing equipment employing the
principle of the free fall of a plunger on to the surface of the sample flexible
duct. IF the flexible duct is provided with an external removable insulation
layer, the test shall be carvied out on the duct surface with this insulation Taver
removed. IT the flexible duct comes with a spiral wire the impact position of
the plunger shall be on the duct pitch surface between 2 consecutive wires.

Signed
{LAM Chun-man)
for Director of Fire Services
Date: 22 October, 1996
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(h)  Details of the Puncture Test

The plunger shall consist of a 10mm diameter steel rod having a steel head of
15mm diameter with a flat impact end with rounded edges. The length of the
plunger assembly shall be sufficient to provide a 1 kg, weight. The surface of
the rod and head shall be smooth.

Guides shall be provided and aranged to allow for an essentially frictionless
fall of the plunger. A means for measuring the height of fall shall also be
provided.

Two samples of duct of 600mm in length when fully stretched shall be
subjected to this test. The sample shall be provided with a firm support below
and throughout its complete length, This sample shall also be secured at both
ends to maintain the duct in a fully swretched position throughout the test. Each
sample shall be puncture tested at three equally spaced points on the duct
periphery by rotation through 1207 afier each test.

(¢}  Acceptance/Failure Criterion for the Puncture Test

The flexible duct sample shall prevent the complete penetration through the
surface of the duct by the plunger head when the plunger head has fallen
through a distance of not less than 500mm as measured 1o the top surface of
the sample. Complete penetration of the plunger at any one of the six test
points shall indicate failure of the duct samples,

7.2 Inaddition to paragraph 7.1 above, all flexible ducts used in mechanical ventilating systems
shall not exceed 4 metres in length for each connection or final connection from the rigid
duct to the outlet grilles, VAV boxes, efc.. In special cases where it is impossible to keep
within this 4-metre limit due to engineering or building constraints, a slight extension bevond
this shall be allowed but only with the agreement of the Director of Fire Services and this
shall be obtained before installation.

7.3 Flexible ducts shall not be permitted for use as main air distribution ducts.

74 Flexible ducts shall not be allowed (o penetrate hrough fire resisting walls, fire resisting
HNoors, fire resisting ceilings and fire resisting partitions.

Date: 22 October, 1996

Signed
{LAM Chun-man)
for Director of Fire Services
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8 Batterv Rooms Mechanical Ventilating Svstems
8.1 Purpose

$.1.1  The purpose of pioviding mechanical ventilation io batiery rooms is to maintain the
average concentration of hydrogen gas, which may evolve during a recharge of the
battery, within safe limits in the battery rooms.

£.1.2 The safety limit of hydrogen gas concentration inside the battery room is 1% by
violume maximum.

5.2 Design Calculation

8.2.1  Designers shall ensure that adequate mechanical ventilation shall be provided to
battery roams to keep the hydrogen concentration below the safety limit. The design
of the mechanical ventilating system for this purpose shall follow the guidelines in BS
6133. In accepting battery room mechanical ventilating systems the Director of Fire
Services may require a set of design caleulations to be submitted to substantiate that
the mechanical ventilating system has been properly designed o meet the above
Tequirement.

-
fd

Mechanical Ventilating Svstem Technical Reguirements

8.3.1  The ventilating fan shall be n the extraction mode and the fan motor shall be of
totally enclosed fan cooled (TEFC) type.

8.3.2  The mechanical ventilating system for the hattery room shall be independent to all
other systems in the building.

8.3.3  Extraction points shall be located at the highest level of the room while air inlets shall
be at low level. Exwaction points and air inlets shall be so aranged that a
¥iross-flow? effect shall occur in all areas within the room,

8.3.4  The ventilating fan motor shall be electrically interlocked with the battery charger so
that the charger cannot be in operation when the ventilating fan is not running.
Electricity supply for the ventilating fan(s) shall be from an independent circuit other
than that of the battery charger, and the interlock control relay shall be protected by

an independent fuse.

Signed
(LAM Chun-man)
for Director of Fire Services
Date: 22 October, 1996
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8.3.5  1f due to the functional requirement of the batteries. the condition in paragraph 8.3.4
cannol be met, altermative safety measures may be accepted but these must be
agreed by the Director of Fire Services before installation.

§.3.6  All components of the mechanical ventilating systems shall be made of corrosion
resistant materials.

Requirements for Separate Battery Room

841 All open type baiteries regardless of size shall be accommodated in separate battery
rooms meeting the conditions in paragraphs 8.1, 8.2 and 8.3 above.

8.42  TFor enclosed type baiteries constructed to BS 6133 with capacity above 400
ampere-hours, separate battery rooms meeting the condition in paragraph 8.1, 8.2
and 8.3 above, are required.

843 TFor enclosed type batteries constructed to BS 6133 with capacity not exceeding
400 ampere-hours, separate battery rooms are not required provided the safety
requirements of BS 6133 are followed,

844 For valve regulated sealed type cells and batteries o BS 6290: Part 4. separate
battery rooms are not required for all battery sizes.

Ventilation of Cat. 5 Dangerous Goods Areas

9.1

9.3

9.4

9.5

Cat. 5 Dangerous Goods (D.G.) areas are those areas where flammable liquids or gases are
manufactured, stored and/or conveved.

All enclosed Cat. 5 D.G. areas shall be provided with a mechanical ventilating svstem
capable of providing a minimum ventilation rate of 5 litres per second per square metre of
D.G, foor area.

The amangement of the mechanical ventilating system ductwork shall provide a
Tiross-fow? effect to eliminate stagnant points within the area,

The points of extraction/supply shall be arranged such that the flammable vapours are
extracted at locations where they usually accumulate, e.g. for flammable vapours heavier
than air the extraction points shall be at low level,

The electrical installations for the mechanical ventilating system shall be of explosive proof
type conforming to the requirements of BS 5345,

Signed
{LAM Chun-man)
for Director of Fire Services

Date: 22 October, 19%6
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10. Checklist for Mechanical Ventilatine Sysiems

The Checklist in Appendix A is designed to provide guidelines for ventilation contractors when
canrying out acceptance inspection and testing of mechanical ventilating systems. It will assist design
engineers and conractors to verify that the equipment and systems are in conformity with the
specified standards before requesting inspection from the Authority.

Signed
(LAM Chun-man)
for Director of Fire Services
Date: 22 October, 1996
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Process of application for
Places of Public Entertainment Licence
for Places Other Than Cinemas and Theatres

(Straightforward case only)

Appendix 14
(Page 1 of 2)

»  Applicant submits application with plans
A
A
7 working — FEHD conducts preliminary screening
days Not Acceptable [ FEHD refers
v Acceptable » application with
‘ layout plans to :-
FEHD conducts site inspection B[‘;.-'HDP FSD
: EMSD’
2 ;v:;l:ng v Reply and Police for
L/R is issued before AVP meeting if application | ithin 17 comments
is accepted by departments concerned. working i‘? tﬁiﬁpéousg?:ﬁ\
FEHD, BD/HD and FSD explain comments and gzstSo days 9
requirements to applicant at AVP meeting
Refusal Acceptable
Applicant re-submits plans v Y
to FE’j“?q gg’;g FEHD FEHD Applicant
:gfgigﬁpﬁame w;‘;? < -~ informs issues » renovates
BD'S/HD's Category 3 requirements applicant LR e
or applicant to overcome Palice o E 7 working & No preiiuses
abi:cuon Obijection days | obiection
FEHD refers revised plans to e — L)
departments concered or | Reply within 17 working
applicant’s response to Police | days to FEHD ## Full licence
objection within 3 working days as
appropriate
v v v v
; Applicant submits : Applicant reports compliance with
Applicant reports : Applicant reports 3 g
cf)ﬁ? p"fancepwiih ceﬂ;ﬁcate Of'm conﬂg!f s wﬁh P fire safety requr:emer:ts (ventilating
health/hygiene SENVERTICE . safety requirements to S e{n) & A
requirements to FEHD building requirements FSD* Ventilation Division, FSD
to FEHD
A A A
i | 5
Applicant . Applicant | : Applicant .
carries out 23‘”2*'"9 carries out | 7working | carrigs out ;g ‘:‘”k'"g
remedial Y remedial || 9aYs remedial B
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Final verification
inspection by FEHD

Follow-up inspection
by FSD

Follow-up inspection by
Ventilation Division, FSD

r? working day.

7 working days

Issue of Fire Services
Certificate by FSD

Issue of

Letter of Compliance
(Ventilating System) by
Ventilation Division, FSD

v

v

Legend
i . Ifthere are still outstanding requirements FEHD :
@ BD randomly audits certificate of compliance BD
* ;21 working days for the 3™ inspection and onwards HD
A :  Including supporting documents required by BD/HD FSD
RSE Registered Structural Engineer EMSD

A

4

Full compliance

of requirements

7 working days

Issue of full licence by FEHD@

Housing Department
Fire Services Department

. Electrical and Mechanical Services Department

Food and Environmental Hygiene Department
Buildings Department



RFSIC
RSC(V)
AP

Appendix 14
(Page 2 of 2)

Registered Fire Service Installation Contractor AVP . Application Vetting Panel
Registered Specialist Contractor (Ventilation Works Category) L/R :  Letter of Requirements

Authorized Person
BD and FSD will process the revised layout plans within 14 (85% of the cases) & 20 (90% of the cases) working days

respectively

EMSD conducts on-site inspection of laser equipment, if applicable, and make recommendations to the applicant during the
inspection for necessary follow-up rectification work. EMSD may conduct re-inspection as necessary. EMSD will inform
the Licensing Authority the inspection results after the inspection / re-inspection.
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Checklist of supporting documents

() Items submitted to FEHD during application
1. 4 sets of duly completed and signed application form
2 4 sets of proposed layout plan
3. 3 copies of ventilation plan and ventilating system supplier’s certificate, if applicable
4 For a licence to be issued in the name of a corporation:
(i) Copy of Memorandum and Articles of Association of the Company
(i) Copy of Business Registration Certificate
(i) Certified true copy of Certificate of Incorporation of the Company
(iv) Certified true copy of Notice of Change of Address of Registered Office
(v) Certified true copy of the latest annual return

(vi) A resolution in writing passed by the Board of Directors to authorize a person to act on
behalf of the company to deal with licensing matters with FEHD

(vii) Notice of Acceptance of the Authorization signed by the authorized representative

5.  For laser equipment is or will be installed in the premises:
(i) One more set of duly completed and signed application form
(i) One more set of the required plans
(i) Completed “Display Laser Information” sheet

(iv) Two copies of a plan showing the actual or proposed location of all such equipment
together with specifications and particulars of the equipment

(I In processing the application for PPEL, the following documents are required by the Police
apart from a copy of the proposed layout plan required at () above. (FEHD will dispatch
also the following documents to the Police if the documents are submitted together with
the application) :

1. Copy of Business Registration Certificate (for licence application in the name of a corporation or
in the name of individual) ; and

2.  Copy of Tenancy Agreement of the premises

(1) Items submitted to FSD when reports of compliance

1. Certificate of Fire Service Installations and Equipment (FS 251) and / or Certificate of
Compliance (FSI/314A or FSI/314B)

2. Testreport and / or Catalogue of self-contained battery type emergency lighting unit

3. For PU foam filled furniture:-
(i) Invoice from the manufacturers / suppliers indicating that the items meet the
relevant flammability standards and
(i) Test certificate® issued by a testing laboratory

! The test certificate should bear the suppliers / manufacturer’s company seal for authentication
purpose and PU foam filled furniture items meeting the specified standard should bear appropriate
labels.
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Report of completion on ventilating system (Vent/425)

(IV) Items submitted to FEHD when reports of compliance

1.

o > WD

Certificate of Compliance for Categories 1 and 2 building safety requirements and
supporting documents (e.g. structural assessment and calculations as required under
Category 2(i) and (ii) requirements) , if any
Fire Services Certificate from FSD
Ventilating System Supplier’s Certificate, if applicable
Letter of Compliance from FSD (Ventilation Division)
3 sets of final plans and as-fitted drawings up to the specified standard, if applicable:
(i) complete layout plans showing elevations, sections, fire service installations, etc
(ii) plans showing ventilation, air-conditioning, air ducts, fire dampers, etc

(i) block plans showing location of the premises in relation to any adjacent lots and
buildings and to the public thoroughfares

WR 1 / WR 2 issued for the purposes of regulation 19 or 20 of the Electricity (Wiring)
Regulations (Cap. 406 sub. leg.) and relating to the fixed electrical installation, if applicable
Certificate of registered electrical workers and contractors certifying WR 1/ WR 2

Confirmation from EMSD for compliance with the requirements for laser equipment, if applicable

(V) Items submitted annually to FEHD after PPEL approval

1.

Certificate(s) of Fire Service Installations and Equipment (FS251) issued by Registered
Fire Service Installation Contractor(s)

Inspection certificate of the ventilating system issued by Registered Specialist
Contractor (Ventilation Works Category)

Certificate of registered electrical workers certifying WR 1 / WR 2

WR1/WR 2
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Categorization of typical building safety issues

Category 1

(a)
(b)
(c)
(d)

(e)
(f)

Fire resisting doors to be self-closing

Door across exit route to open in the direction of exit

Misleading exit sign to be deleted

Information on licensed plans as identified at Application Vetting Panel meeting stage e.g.
licensed area to agree with site condition

Means of escape to be clear of movable obstructions
Automatic sliding door at front entrance to stay open to the full width in the event of power failure

Category 2

(a)
(b)
(c)
(d)
(e)

(f)

(9)
(h)
(i)
()
(k)
()
(m)
(n)

(0)

(P)

Door certificates certified by Authorized Person/Registered Structural Engineer

Exit route/door to be increased to a specified width

Door not to obstruct exit route at any point of its swing

No. of exit routes from the premises to be increased

Means of escape to be cleared of permanent obstructions, e.g. metal gates, protrusions of partition
walls/rooms onto the exit route

Projection room/mechanical plant room to be enclosed by walls and floors with specified fire
resistance period (FRP)

Shopfront return to be not less than 450mm

Exit staircase to be enclosed by walls with specified FRP

Protected lobby to be provided

The separating wall/floor should have adequate FRP

Structural justification for screeding on slabs to raise floor levels, solid partition, etc.

Structural justification for floor slab opening

Structural justification for unauthorized removal of staircase

Removal of unauthorized rear yard structure, canopy, unauthorized structure attached to approved
canopy, etc.

Removal of unauthorized sign box, shop front extension, metal frame supporting air-conditioning
plant, etc.

Acknowledgement of completion of approved alterations and additions work (Form BA 14)

Category 3

(@)
(b)
(c)
(d)
(e)

(9)

Unauthorized concrete slab over an approved void
Unauthorized cockloft, intermediate floor and floor extension
Unauthorized steel or reinforced concrete staircase
Unauthorized openings through structural slabs and walls
Unauthorized removal, partial removal or major alteration of structural members
(f) Original design live load is inadequate
Unsatisfactory means of escape e.g. insufficient exit routes/exit doors and inadequate headroom
of exit routes
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List of unauthorized building works
Affecting public safety

Unauthorized building works affecting public safety

The existence of unauthorized building works on or affecting premises under application may pose a risk
to the safety of the employees and patrons. The Building Authority will not recommend to the Food and
Environmental Hygiene Department to issue a licence if unauthorized building works, which pose risks to
public safety are found on the premises under application. Applicants are advised to exercise extreme
care in selecting premises for places other than cinemas and theatres use as the presence of
unauthorized building works may render the premises unsuitable for licensing. If the premises selected
for places other than cinemas and theatres use contains unauthorized building works, the applicant is
strongly advised to effect removal of such works before submitting an application.

The erection of advertising signs should be in accordance with the Guide on Erection and Maintenance of
Advertising Signs issued by the Buildings Department. In general, advertising signs projecting over a
pavement should have a minimum vertical clearance of 3.5m and a minimum horizontal clearance of 1.0m
from the curb of such pavement. Advertising signs projecting over a carriageway should have a minimum
vertical clearance of 5.8m. Copies of the Guide can be obtained from the Buildings Department or
downloaded from the web site www.info.gov.hk/bd for reference.

The applicant’s attention is drawn to the Disability Discrimination Ordinance (Cap.487) in regard to the
provision of access and facilities for persons with a disability. Unauthorized removal or alteration of
existing approved access and facilities (e.g. ramps and toilets) for persons with a disability may subject to
enforcement and prosecution actions under the Buildings Ordinance (Cap.123).

The following unauthorized building works in or affecting the premises under application may constitute a
risk to the safety of employees and patrons, in which case the Buildings Department will advise the Food
and Environmental Hygiene Department that the licence application be rejected :-

Category 2
(@)  Unauthorized rooftop/flat roof/yard structures forming part of the premises.

[Exception : lightweight covers over yard in good and structurally sound condition, e.g.,
open shelters with wire-mesh, plastic or thin metal sheet covers]

(b)  Structures on or suspended from approved canopies including
air-conditioning/mechanical plants and advertising signs.

[Exception : single split-type air-conditioning unit or cooling tower not exceeding 1m in
diameter on approved canopies subject to justification by AP/RSE with supporting
calculations that such canopies are in structurally sound condition and that the
air-conditioning plants would not cause overloading or overstressing and affecting the
structural integrity of such canopies]

(c) Unauthorized canopies/projections over pavements or common areas.
[Exception (1) : lightweight decorative shopfront projections/extensions projecting not

more than 300mm beyond the building line; lightweight overhead projections of not more
than 600mm beyond the building line, having a minimum vertical clearance of 2.5m and



(d)

(e)

()
(9)
(h)

(i)

1)

Category 3
(a)
(b)
(c)
(d)

(e)

not accommodating any air-conditioning plants]

[Exception (2) : lightweight covers in good condition projecting not more than 500mm
beyond the building line or retractable canopies projecting not more than 2.0m beyond the
building line and having a minimum vertical clearance of 2.5m and a minimum horizontal
clearance of 600mm from the curb of a pavement]

[Exception (3) : existing advertising signs which are not in a dangerous condition]
Air-conditioning plant and its accessories (e.g., cooling towers and associated supporting
structures) projecting over pavement/service lane or suspended from approved canopy
and balcony.

[Exception : split-type air-conditioning units attached to external wall which are not in
dangerous condition, do not obstruct pedestrian or vehicular traffic and do not project

more than 600mm from external wall]

Overhead air-conditioning plants and associated supporting structures installed within the
licence areas.

[Exception : unless otherwise justified by AP/RSE as being structurally safe with
supporting calculations]

Unauthorized obstructions to smoke vents.
Unauthorized alteration or removal of compartment walls or fire resisting walls and doors.
Unauthorized openings or slab over existing floor for food hoists and pipe ducts.

[Exception : unless otherwise justified by AP/RSE as being structurally safe with
supporting calculations]

A material and unacceptable change of use (e.g. conversion of plant room to usable floor
area)

Unauthorized removal of approved facilities for persons with a disability (e.g. toilet or access
ramp) and unauthorized building works which hinder the access for persons with a disability
(e.g. raised platform)

Unauthorized reinforced concrete slabs filling up approved voids.

Unauthorized cocklofts, intermediate floors and floor extensions

Unauthorized staircases; unauthorized openings through existing slabs for staircases.
Unauthorized removal, partial removal or major alteration of structural members.

Unauthorized building works in common areas resulting in obstruction of means of escape
from the cinema/theatre or the building.



(f) Unauthorized sub-division of a floor into separate units without the provision of internal corridors
protected by fire resisting walls and doors.

The Buildings Department will continue to advise on rejection of the issue of a licence until the
unauthorized building works, which pose risks to public safety, have been removed or the risks to public
safety have been eliminated.

If the removal or rectification of the unauthorized building works involves the carrying out of building works
not exempted under section 41 of the Buildings Ordinance, it will be necessary for the applicant to appoint
an Authorized Person and/or a Registered Structural Engineer and to obtain the prior approval and
consent of the Building Authority for such building works. Copies of Guidelines for the Removal of Typical
Unauthorized Building Works and its amendments can be obtained from the Buildings Department or
downloaded from the web site www.info.gov.hk/bd for information.

Categories 2 and 3 refer to the categorization of building safety requirements under the three-tier system
of verification of compliance.
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Criteria for making referrals to other government departments

In cases depicted below, the FEHD may approve such minor alterations without referring the applications
to BD and FSD. However, it should be noted that the situations listed below are typical examples only
and are by no means exhaustive.

(a)

(b)

Application for alterations which wil NOT be referred to the BD and FSD-

(1)
()
©)
(4)

()

(8)

Changes in outdoor furniture, lighting and audio equipment, landscaping in Theme Parks ;
Provision of additional ablution facilities. e.g an extra wash hand basin added to a toilet ;
Changes in the provision of laser equipment, projector equipment and batteries ;

Reduction of number of seats in auditorium without changing the layout of seatways and
gangways ;

Change in set-up of supporting services, such as kiosk, ticketing office and candy store, but
not affecting the means of escape provisions and the fire service installations and
equipment;

Change in furniture layout inside the office, ticket counter and cash room; but not affecting
the fire service installations and equipment;

Relocation of movable notice board, movable decorative / advertising sign and fittings, but
not obstructing / affecting the means of escape provisions and the provision of fire service
installations and equipment in the premises.

Movement between game machines including change in number and type of game
machines within the approved game machines zone provided that such movement would
not affect/obstruct any fire service installation and equipment, the maximum loading
intensity and the approved notional escape route of the premises.

Application for alterations which will be referred to the BD -

(1)

Changes in types and layout of games machines in games zones of Family Amusement
Centres/Theme Parks affecting imposed loading and Means of Escape ;

Changes in layout and width of the gangways and seatways, numbers and width of exits,
number of seats in the auditorium ;

Alteration affecting exit staircases/compartment, e.g alteration of staircase enclosure walls
or protected lobbies, new openings formed at staircase enclosure walls and new fire
shutters, and removal of fire shutter ;

Changes in size, position, specification or direction of opening of exit doors e.g installation
of new exit doors, change from solid hardwood fire doors to glass doors ;

Conversion of ticket booth to waiting area, store to office, cinema foyer to candy bar, plant
room to other use ;

Removal or alteration to access ramp, toilet and seating spaces reserved for disabled
persons ;

Addition of raised floor, steps and solid partition walls, raised platform in the foyer, new
candy bar, ticket counter, cash room, office, concession counter and store ;

Relocation or alteration of candy bar, ticket counter, cash room, office, concession counter
and store ;

Enlarging or reducing the size of premises.



(c) Application for alterations which will be referred to the FSD-

(1)
()
@)
(4)
®)
(6)
(7)
(8)
©)
(10)

(11)
(12)

(13)

(14)

Overhaul renovation;

Alterations incorporating extensions or reduction in floor area of the licensed premises;
Change in compartmentation or internal partitions;

Deletion and / or change in the locations of exits;

Seal up of windows;

Addition of fire service installations and equipment in the premises;

Use and / or change in use of PU foam filled furniture;

Change to any of the fire safety requirements issued to the premises/location;
Re-location / removal of existing fire service installations and equipment in the premises;

Any change which may cause obstruction or require alteration to fire service installation
such as hose reel, sprinkler system, etc.;

Use of ventilated false ceiling or elevated floor as air duct design;

Change in air duct installation which penetrates through compartment walls / partitions or
any addition / deletion of major ventilation provisions like fire damper and electrostatic
precipitators;

Alteration to the ventilation equipment, ductwork and refrigeration / chilled water pipework at
protected areas; and
Use of polystyrene insulation at the ventilation installation.

Use of polystyrene insulation at the ventilation installation.
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3-tier system for certification of building safety

In order to streamline the certification process, the BD has adopted a 3-tier system for verification of
compliance with building safety requirements. In brief, building safety requirements are graded into
Categories 1, 2 and 3 as follows:

(a) Category 1
The applicant is required to certify compliance direct to the respective Food and Environmental
Hygiene Department Licensing Section in respect of requirements relating to matters of fact e.qg.
exit doors opening in direction of exit, removal of movable obstructions from exit routes and
extent of licensed area.

(b) Category 2
An AP/RSE is required to certify compliance direct to the respective Food and Environmental
Hygiene Department Licensing Section in respect of requirements involving a professional
appraisal relative to well-established standards, e.g. improvement of means of escape to
stipulated standards, structural justification for additional loading, separation between different
uses and removal of unauthorized building works.

(c) Category 3
An AP/RSE is required to report compliance to the Buildings Department in cases involving
more serious concerns about building safety e.g. approval of plans“ for extensive alteration
and addition works prior to licensing.

! Inspection of approved plans and documents are now available at Buildings Department at a prescribed fee charged
on a cost recovery basis. Requests can be made in a standard application form available in Buildings Department and
from the web site www.info.gov.hk/bd and prior appointment for viewing may be necessary so as to allow for the
records to be retrieved. For enquiries, please contact the Customer Service Unit of Building Information Centre of
Buildings Department. (Tel. No.: 2626 1207). For the HA’s and the divested HA’s properties, please contact the ICU
at 3162 0488.
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Procedures of issuing FS certificate
and Letter of Compliance (VS)

Application received
from FEHD

A

(within 14 working days)
\ 4

RO to carry out inspection to check the acceptability of site
and layout

within 20 No
working Acceptable to FSD Raise objection and
days of not ? explain the reasons

Issue FS/Vent(whete B(VS)R apply) requirements to
applicant for compliance and attend AVP meeting

A 4

Upon report

of compliance <
RO: within 7 working days
VD: within 16 working days
for the 1st & 2nd inspection; Inform applicant
L . \ 4

and within 21 working days (via FEHD for
for th:l: 34 inspection and InFsIS)ecmop to check VD) specifying the
onwar requirements outstanding ES

requirements &

notify FEHD

7'}
. No
Compliance or not ?

(within 7 working days)

Issue FS Certificate /
Letter of Compliance

Legend: FEHD - Food & Environmental Hygiene Department

AVP - Application Vetting Panel
B(VS)R - Building (Ventilating Systems) Regulations
RO - Regional Office

VD - Ventilation Division



Appendix 21

Sample of Certificate of
Fire Service Installations and Equipment (FS 251)

FIRE SERVICE (INSTALLATIONS AND EQUIPMENT) REGULATIONS

EE (K E RAEM) R G
FSDRef. ’ (Regulation 9(17) A
ArEER (@ - ]

CERTIFICATE OF FIRE SERVICE INSTALLATIONS AND EQUIPMENT
EMkEEEME S
Name of Client : | k
BAT RS
MName of Building :
P |

Street No.Town Lot © . Street/Road/Estate Name ; l |
Pt Tt H B A

Block : District : ! Area: HK K NT
24 | gan] HiE Dér@ e i
Type of Building {5385 : [ Jndussial T3 [ ommenmisl g2t [ Domestic (£ [Joomposite 52 [ Liwensed premises 3518855 [instautional it 1]
oritance with Regulation Bb) of Fire Service tnatalscos and Equipmert] Regulaiions, the ¢
o in @y preeviscs. shall have such fire servlos instelistion or equapmest i
Ty T Rt BT r T AT BRI
ﬁ.{-*tfuqiﬁﬂm-qtrslﬁlan Ey—=

f any fire service installation or
a registered conlrackor al lzast
AR RS, T

Part 1 Annual Maintenance ONLY

BH SR EE

Telephone :

ba diaplayed ot pr of the buiiding or premises st | l|
for FSD's inspestion f any asnual maintanance work involved. | BEERRS
< Date Verifed
F5 251 (Rev, 11/2002)
e, 117202) 5 |

Cole | rypeofpSl WS | Locaionis % |  CommensonContiion  $RIRETAL e [t Ll
Part 2 i — 2 Installation / Modification / Repairing / Inspection works S5 SEMERR & T 1
f"ﬁ“ﬁg Type of FSI SEREEARY | Locationdsiif§8 | Nature of Work Carried ot % TS | Comment on Condition BeiSI2 ;EEE"&TE:EWE'?
Part 3 5 =#F Delects R8I HIH
¢ T:'?f!’ Type of FS1 SEEEMEAY | Locutionis)i R Outstanding Defects FAEEREE Comment on Defects  [FEAEFIL
e hereby cenified that the shave installaticnsSeauipment hive heen tested and foend 1 be i elficiem Au_thorize-d : fag Fs50
woeking onder in accondance with the Codes of Practice for Misimom Fire Service [nstallations asd Signature une saly
Equipment and Inspection, Testing and Maimenarce of Installationz and Equipment pablished from time D e | |
totime by the Director of Fire Services. Delects are listed in Pat 3. . . ll I:
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Sample of Certificate of Compliance (FSI/314A)
FSI/314A
To : Director of Fire Services

Fire Service Installation Plans for Building at

This is to certify that the details and specifications of all installations shown on the attached fire
service installation plans are as prescribed by the Fire Services Department and in accordance with the
relevant Rules and Codes of Practice as listed below:-

[ Rules of the Fire Offices’ Committee for -
Automatic Sprinkler Installations (29" Edition)
Automatic Fire Alarm Installations (11"/12™ Edition)
Installation of External Drenchers (4th Edition)

] Rules of the Loss Prevention Council for -
Automatic Sprinkler Installations

[] Codes of National Fire Protection Association for -
Carbon Dioxide Extinguishing Systems (Standard 12)
Clean Agent Fire Extinguishing Systems (Standard 2001)
Water Spray Fixed Systems for Fire Protection (Standard 15)

[] Codes of Practice for Minimum Fire Service Installations and Equipment,
Fire Services Department
Fire Alarm Systems
Fire Hydrant/Hose Reel Systems

[] Others

Signed Date
Full Name of FSI Contractor/Consultant
Correspondence Address

Tel No.

Mark “x” where applicable
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Sample of Certificate of Compliance (FSI/314B)

FS1/314B (Revised 5/98)

To : Director of Fire Services
(Attn: Commercial Building Premises Division)

Fire Service Installation Plans for
*Prescribed Commercial Premises / Specified Commercial Building at

This is to certify that the details and specifications of all installations shown on the attached
fire service installation plans are as prescribed by the Fire Services Department under the Fire Safety
(Commercial Premises) Ordinance and in accordance with the relevant Rules and Codes of Practices, as
may be applicable, e.g.:-

Rules of the Loss Prevention Council for Automatic Sprinkler Installations
Fire Offices’ Committee for Automatic Sprinkler Installations (29" Edition)

Codes of Practice for Minimum Fire Service Installations and Equipment, Fire
Services Department

Signed

(Full Name of FSI Contractor / Consultant)
Date

* To be deleted as appropriate



Appendix 24

Sample of Report of Completion on Ventilating System (Vent/425)

Vent/425 (ver. 06/04)

Report of Completion on Ventilating System

Submitto:  Fire Services Department
Licensing & Certification Command,
5/F, Fire Services Headquarters Building,
No. 1 Hong Chong Road,
Tsim Sha Tsui East, Kowloon. Hong Kong.

Name of Licensee
Licence Type of Application
Premises Address
FSD VD File Reference No. FP33/
Verification Inspection Note : Please tick the box as appropriate
Request 0O Initial inspection A
O Follow-up inspection; and the previous inspection
N date s :
Document Enclosed with this Note : Please tick the box as appropriate
Report of Completion O Checklist certified by a Registered Specialist
Contractor on ventilating system
O Drawing Plan
( Numbered : )
O Material test report or certificate
O Annual Inspection Certificate
Contractor Certification :  (This section must be completed by contractor )

I have checked the ventilating system at the above premises and confirmed it
in full compliance with FSD requirements.

Name of Contractor : Authorised Signature or Company Chop :
Name of Responsible Person :

Date of Checking : Contact Tel. No. :

Licensee Authorisation :  (This section must be completed by licensee and tick the box as appropriate )
0O I do not appoint any person and | will attend in person on ventilation inspection.

O ! hereby authorise (name & tel. no.) to act
on my behalf of this application submission and representing me during inspection.
Name of Licensee : Signature of Licensee :

Contact Tel. No. : Date :
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FS-224c (ver. 04/01)
BB OBR
B R F M ERE

JUBE J0b RO R R E — R
My 48 OK 8 T

FIRE SERVICES DEPARTMENT

LICENSING & CERTIFICATION COMMAND

5/F, Fire Services Headquarters Building,
No. 1 Hong Chong Road, Tsim Sha Tsui East, Kowloon.

KEEFRESE  Our Ref: FP 33/ By Registered Mail
AReafESE  Your Ref.:
B HE  Fax: (852) 2382 2495

B 3 TelNo:  (852)2718 7567

Dear Sir/Madam,

LETTER OF COMPLIANCE
FOR VENTILATING SYSTEMS INSTALLED AT

Owner

Premises

Address

The ventilating system installed at the above premises was inspected on by
officers of this Department and at the time of inspection, it was found in compliance with Regulation 4 of
the Building (Ventilating Systems) Regulations and our ventilating system fire safety requirements.

You are hereby reminded that under the above-mentioned Regulations there are certain
obligations, in respect of the ventilating systems installed in buildings, which require your attention.

—————— Relevant particulars and advice are given in the enclosed attachment.

«remark»

Yours faithfully,

(MA Kwong-hung)
for Director of Fire Services

«initial»



ES 224c¢ (rev. 04/01)

ATTACHMENT

Owner’s Obligations in respect of Annual Inspection of
Ventilating System under the Building (Ventilating Systems) Regulations

Under Section 5(1) of the above Regulations, the owner of any building in which there
is installed a ventilating system to which these Regulations apply shall cause it to be inspected
by a registered specialist contractor (ventilation works category) at intervals not exceeding
twelve months, and a certificate shall be issued by the registered specialist contractor (ventilation
works category) stating whether or not in his opinion, the damper, filter or precipitator, or all of
them, are in safe and efficient working order.

Section 5(2) of the Regulations states that any person who contravenes Section 5(1)
shall be guilty of an offence and shall be liable on conviction to a fine as stated in the
Regulations.

Only a registered specialist contractor (ventilation works category) can issue a
certificate and a list of those so authorized is available for viewing by any person free of charge
at Buildings Department.

The only items to be certified are damper, filter and precipitator, and any or all of them
installed at ventilating system.

In your own interests, if you do not have a regular maintenance contract, you are
advised to seek quotations from a number of registered specialist contractors before selecting the
contractor you will engage. Remember, immaterial of the reason, it is an offence not to renew

your certificate by the due date.

You are requested to note that the first inspection shall be carried out within 12 months
after the building is occupied. Reminders will not be issued for certificates subsequently
required in succeeding twelve month periods. Please quote our file reference in your future
enquiries and at certificate submissions.
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Ref: | Serial No. 018401

FIRE SERVICES CERTIFICATE

NAME OF LICENSEE

ADDRESS OF PREMISES

The above premises was inspected by officer(s) of the Fire Services Department on

- At the time of the inspection. the layout of the premises was

found in accordance with the plans held by this Department. It was also found that the Fire
Services requirements for the licensing of this Place of Public Entertainment

{Cinema/Theatre/Others

Period : ~ . ) by the Food and Environmental Hygiene Department

were complied with.

N.B..-- (1} You are advised that this Certificate does not cover the storage or use of
dangerous goods. Separate application under appropriate legislation is
required for such items.

(2} You are required to observe the Fire Services requirements issued to you
at all times.

for Director of Fire Services

c.C. DFEH

F& 3ah
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Fees schedule
Places of Public Entertainment Licence
for Places Other Than Cinemas and Theatres (PPEL)

(1) Application for the grant of a new PPEL Licence Fee
(a) licence valids for not exceeding 1 month $1,655
(b) licence valids for not exceeding 3 months $4,945
(c) licence valids for not exceeding 6 months $9,910
(d) licence valids for not exceeding 12 months $16,510
(I Licence amendment fee $140

(1) 1ssue of a Fire Services Certificate for PPEL $1,190



3.

Display laser information

Details of organiser / owner

(@)

(b)

(e)

Name

Appendix 28

Address

Responsible person

Telephone no.

Fax no.

Details of the laser installation

(@)

Location

Indoor/Outdoor

Permanent/temporary

(performance period)

Date of installation

Intended purpose

Details of organisation/person responsible for supply/installation of the laser system

(@)

(b)

Name

Address

Responsible person

Telephone no.

Fax no.




4. Details of the laser equipment used

(a) Manufacturer
(b) Model no.

(c) Country of origin
(d) Class of laser
(e) Output power

[1 Continuous Wave Mode [1 Pulse Mode
Maximum Energy
Wavelength Power Wavelength Per Pulse
() Output beam diameter (mm)
(9) Beam divergence (radian)
5. Details of Operators
Name(s) Trained Operator

Pulse
Duration

Pulse
Repetition
Frequency

Relevant Experience

Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

Yes / No

Yes / No



6.

8.

10.

Two copies of sketch plan detailing the following should be provided
(a) Location(s) of laser equipment used

(b) Location(s) of additional component used such as scanning head beam splitters, beam
attenuators, beam stoppers, etc.

(c)Location(s) of control panel(s)
(d) Beam path(s) / pattern

(e) Position(s) of other reflective surface inside the display area (e.g. mirror, metal surface
etc.)

(f) Position(s) of barriers (if appropriate)

(9) Boundary of the laser display area(s)

Summary of laser display pattern(s)

Summary on the installation/operation of the laser system not mentioned in Item 6 & 7

Calculations / measurements

Sufficient information (including calculations) should be provided to demonstrate that the
irradiance of the laser outside the boundary of the laser display area is below the Maximum
Permissible Exposure (MPE). If measured value(s) are given, the measuring method and
instrument used should be stated.

Laser equipment catalogue if available
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